District of Sooke

General Architectural Consulting, Design
Services and Project Management

REQUEST FOR PROPOSALS

Closing location:

Proposals will be received at

District of Sooke
2205 Otter Point Road
Sooke, BC
V9Z 1)2

Closing date and time:

Friday, April 23,2021
at 3:00 pm PacificTime
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1. DEFINITIONS

Throughout this Request for Proposals (RFP), the following definitions will be used:
“Addenda” means all additional information regarding the RFP, including amendments to the RFP;

“Closing Location” includes the location or email address for submissions indicated on the cover
page of this RFP, or BC Bid, as applicable;

“Closing Time” means the closing time and date for this RFP as set out on the cover page of this
document;

“Contract” means the written agreement resulting from the RFP, executed by the District of
Sooke and the Proponent;

“District” means the District of Sooke;

“Must” means a mandatory requirement to be met in order for a Submission to receive
consideration;

“Proponent” means an individual or company that submits, or intends to submit, in response
to this RFP;

“Shall” means a mandatory requirement to be met, in order for a Submission to receive consideration;

“Should” means a desirable requirement that has a significant degree of importance to the
objectives of the RFP;

“Submission” means a full response by a Proponent to the RFP in accordance with submission
requirements; and

“Work” means any labour, efforts, and/or duty required to accomplish the purpose of this project.
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2. INSTRUCTIONS FORPROPONENTS

2.1 ENQUIRIES

All enquiries related to this RFP are to be directed to:

Laura Hooper
Manager of Parks and Environmental Services
Email: lhooper@sooke.ca

Information obtained from any other source is not official and should not be relied upon. All addenda,
amendments, or further information regarding this RFP, including enquiries and responses will be
recorded and will be posted to the District of Sooke’s website for reference for all Proponents
(www.sooke.ca). Each addendum will be incorporated into and become part of the RFP. It is the sole
responsibility of the Proponent to monitor the sooke.ca website regularly to ensure that they have
received all updates.

All background document ATTACHMENTS can be found with the District of Sooke RFP posting at
www.sooke.ca/municipal-hall/documents-forms/tenders-and-rfps/

All enquiries, and questions are to be submitted in writing via email prior to 4:30 pm on April 16,
2021. The District reserves the right to not answer any enquiries that are submitted after this time
and date.

2.2 CLOSING DATE, TIME AND DELIVERY REQUIREMENTS

Two (2) copies of the submission may be delivered in a sealed package/envelope, with a cover letter
signed by a person authorized to legally bind the Proponent to the statements made in the submission.
Additionally, an electronic copy of the submission must be included on a USB stick. Submissions will be
received until 3:00 pm, Pacific Time, on Friday, April 23, 2021. Submissions must be clearly marked and
addressed as follows:

Architectural Consulting and Design Services
Attn: Laura Hooper
Manager of Parks and Environmental Services
District of Sooke
2205 Otter Point Road
Sooke, BCV9Z 1J2

e |tis the sole responsibility of the Proponent to ensure the District receives their Submission prior
to the closing time and date. All costs to prepare the Submission shall be borne solely by the
Proponent.

e Late Submissions will NOT be accepted and will be returned unopened to the Proponent.

e The computer clock in the offices of the District of Sooke determines the official closing time for

submission.
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e Delivery of the Submission by a courier service shall be the responsibility of the Proponent and
will be rejected if the envelope/package is delivered to a location other than which is stated in
this document and the envelope/package fails to be delivered to the District prior to the closing
date and time.

e Submissions will NOT be opened in the public.

2.3 SIGNATURE

The Submission shall include a cover letter signed by a person authorized to legally bind the Proponent to
the statements made in the response to this RFP.

2.4  AMENDMENTS TO & WITHDRAWALS OF SUBMISSIONS

Submissions may be amended in writing and delivered to the closing location prior to the closing time and
date. Amendments must be signed by the Proponent’s authorized signatory and may be either hand-
delivered or emailed to the submission address or email.

Submissions may be withdrawn by the Proponent at any time prior to the stated closing time and date by
submitting a written withdrawal letter either hand-delivered or emailed to the submission contact
address/email.

2.5 SUBMISSION REVIEW

Review of Submissions will be by a committee formed by the District of Sooke and may include staff,
Councilors, and contractors of the District of Sooke.

2.6 REVIEW AND SELECTION

The review committee will check Submissions against the Submission Requirements. Submissions not
deemed to be complete will be rejected without further consideration. Submissions that are deemed to
be complete will then be reviewed against the content of the proposal. Complete Submissions will be
presented to District of Sooke Council for further consideration.

2.7  CHANGES TO SUBMISSION WORDING

The Proponent will not change the wording of its Submission after the closing date and time specified on
the front cover of this RFP, and no words or comments will be added to the Submission unless requested
by the District of Sooke for purposes of clarification.
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2.8 PROPONENT’S EXPENSES

Proponents are solely responsible for their own expenses in preparing a Submission and for subsequent
negotiations with the District of Sooke, if any. The District of Sooke will not be liable to any Proponent for
any claims, whether for costs or damages incurred by the Proponent in preparing the Response, loss of
anticipated profit in connection with any final Contract, or any other matter whatsoever.

2.9 ACCEPTANCE OF SUBMISSIONS

This RFP is not an agreement to purchase services or enter into a partnership. The District of Sooke is
not bound to enter into a Contract with any Proponent. The District of Sooke will be under no obligation
to receive further information, whether written or oral, from any Proponent.

2.10 DEFINITION OF CONTRACT

Notice in writing to a Proponent that its Submission has been selected as successful will neither constitute
a Contract nor give the Proponent any legal or equitable rights or privileges relative to the service
requirements set out in this RFP. Only if a Proponent and the District of Sooke enter into a subsequent
full written Contract will a Proponent acquire any legal or equitable rights or privileges.

2.11 MODIFICATION OF TERMS

The District of Sooke reserves the right to modify the terms of this RFP at any time in its sole discretion.
This includes the right to cancel this RFP at any time without entering into a Contract.

2.12 OWNERSHIP OF SUBMISSIONS

All documents, including Submissions, to the District of Sooke become the property of the District of
Sooke. They will be received and held in confidence by the District of Sooke, subject to the provisions of
the Freedom of Information and Protection of Privacy Act.

2.13 CONFIDENTIALITY OF INFORMATION

Information pertaining to the District of Sooke obtained by the Proponent because of participation in
this RFP is confidential and must not be disclosed without written authorization from the District of
Sooke.

2.14 COLLECTION AND USE OF PERSONAL INFORMATION

Proponents are solely responsible for familiarizing themselves, and ensuring that they comply, with the
laws applicable to the collection and dissemination of information, including resumes and other personal
information concerning employees and employees of any subcontractors. If this RFP requires
Proponents to provide the District of Sooke with personal information of employees who have been
included as resources in response to this RFP, Proponents will ensure that they have obtained written
consent from each of those employees before forwarding such personal information to the District of
Sooke. Such written consents are to specify that the personal information may be forwarded to the District
of Sooke for the purposes of responding to this RFP and use by the District of Sooke for the purposes set
out in the RFP. The District of Sooke may, at any time, request the original consents or copies of the
original consents from Proponents, and upon such request being made, Proponents will immediately
supply such originals or copies to the District of Sooke.
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3. PROJECT SCOPE & DELIVERABLES

3.1 INTRODUCTION

The District of Sooke (the “District”) is taking steps to renovate and maintain its civic building, which is
occupied by Fire Rescue Services and Municipal Hall and is seeking to engage private sector firms with
practical experience and proven capacity to deliver general architectural consulting, design services and
project management. This request for proposals (RFP) has been issued to evaluate prospective firms with
demonstrated capacity to assemble a team of professionals to repair and design the replacement of the
building’s mechanical, plumbing, and electrical systems, as well as the fire and life safety systems systems.

The District envisions that the correction of building deficiencies will re-establish a satisfactory level of
performance and provide a healthy, sustainable, and high-functioning work environment.

3.2 BACKGROUND

The District of Sooke (the “District”) (est. 2020 pop. 13,0001) is located on the south-western tip of
Vancouver Island, BC, Sooke has a sheltered harbour, and is a scenic forty-five (45) minutes’ drive from
BC's capital city, Victoria. As a part of a temperate rainforest, the Sooke district has one of the mildest
climates in Canada. Characterized by warm, dry summers and mild winters, Sooke’s pleasant climate is a
year-round paradise for those who enjoy outdoor activities, such as hiking, biking, kayaking, or sailing.
Tourism, outdoor recreation, forestry, agriculture, and regional services characterize the District’s
economy.

The District’s main civic building is located at 2205 Otter Point Road. The property is occupied by a
three-story building (Building A) of which two-stories are occupied by Fire Rescue Services and the lower
story is occupied by Municipal Hall. Building A is located on the east portion of the property and a
single-story building, used as a gym, located on the mid-north portion of the property (Building B). The
two buildings are collectively known as the Site. The Site and its Buildings, built in approximately 1995,
have a combined footprint area of approximately 17,975 Square Feet (ft?) and combined total building
area of approximately 23,750 ft2.

The substructures of the Site Buildings are constructed with cast-in-place concrete slabs-on-grade (i.e.,
no basement level) supporting concrete floor slabs and roof decking. The superstructure of Building A is
comprised of a wood-framed structure (i.e., beams, columns and joists) supporting wood intermediate
floors and a wood roof deck. The superstructure of Building B is comprised of a wood-framed structure
supporting a wood roof deck. The exterior walls of Building A are clad with wood siding on all elevations
and the exterior walls of Building B are clad with fibre-cement siding on all elevations. Wooden trim
boards are installed around window and door openings at both Buildings.

The District commissioned a Baseline Property Condition Assessment (BPCA) in 2020 to conduct
specialist reviews of the mechanical and electrical systems, as well as the fire and life safety systems of
the Site and Buildings. A visual assessment was conducted to assess visible deficiencies in relation to
maintenance needs and for capital planning purposes. Additionally, space planning and interior design
was completed the main floor of Fire Rescue Services in 2021.

Architectural Consulting and Design Services — 1790-20



Page|?

Baseline Property Condition Assessment (Attachment 1)

Pinchin Ltd. (Pinchin) was retained by the District to conduct a Baseline Property Condition Assessment
(BPCA). This service included a visual assessment of the site and buildings and specialist reviews of the
mechanical and electrical systems, as well as the fire and life safety systems and associated Class D
estimates for required works over the next ten years.

Immediate costs of $317,250 were identified for mechanical systems electrical systems, as well as the

fire and life safety systems for items such as:

. Replacement of the Heat Recovery Ventilator (HRV) and upgrades to the ducting;

. Replacement of the Chlorinated Polyvinyl Chloride (cPVC) domestic water piping;

. Upgrades to the sprinkler system to comply with National Fire Protection Association (NFPA) 13
Code requirements;

. Service and maintenance of the electrical distribution equipment; and

o Replacement of the fire alarm panel and corrections to ensure Code compliance.

The report also identified $1,122,750 near and long-term repair and replacement requirements over the
term of the analysis. This estimate includes deficiencies relating to the roof systems, wall systems,
balcony systems, elevator systems, interior finishes, Site features and mechanical/electrical systems
which require correction to re-establish a satisfactory level of performance.

Fire Rescue Services Building Remodel (Attachment 2)

A space plan and interior design have been developed for the first floor of the Fire Rescue Services
Building to suit the needs of a busy and growing fire rescue services department. This remodeling,
which prescribes the movement of non-load bearing walls, will require the design of mechanical,
electrical and fire and life safety systems to be in line with the overall plan for upgrades of each of these
systems as outlined in the BPCA.

3.3 THE NEED

The District of Sooke is seeking proposals for an Architect led team to provide consulting, design and
project management services to repair and renovate of the site based on the BPCA and Fire Rescue
Services space plan as well as additional opportunities for capital improvements to other municipal
properties over the next three years. This project will require a Proponent with a full team to include
engineers specializing in complex commercial buildings and project management given the significant
works required for this project.

3.4 ROLES

The Proponent will take the lead in the development and execution of the project. The Proponent will
deliver services for design of the mechanical, plumbing, and electrical systems, as well as the fire and life
safety systems and the preparation of tender ready documents and, as budgets allow over the term of
the agreement, manage the construction projects. The Proponent will project manage the design,
tender and construction of the remodel of the Fire Rescue Services Building which will ideally begin in
fall 2021.

The District will partner with the Proponent to facilitate operational logistics and communicate project
Architectural Consulting and Design Services — 1790-20
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milestones to the tenants of the building.
The District will assign a staff person to work with the successful proponent through the short-term set-

up processes and overall operations on the long term. Formalization of roles will be incorporated into a
subsequent contract once the successful Proponent(s) has been selected.

4. SUBMISSION REQUIREMENTS

Submissions must include the following information, preferably in the order presented, to be considered
complete.

4.1 STATEMENT OF INTEREST

Proponents shall submit a letter of interest of no more than two pages explaining why the Proponent is
interested in this opportunity.

4.2  QUALIFICATIONS

Proponents must include a summary of their company’s background, area of expertise, and number of
employees.

4.3  EXPERIENCE OF PROJECT TEAM

Proponents shall provide:
1. Details of the proposed project team, organizational structure, roles, responsibilities, qualifications, and
credentials.
2. A list of sub-consultants that the Proponent proposes to use, including information about their sub-
consultants including:
a. How Proponent’s operation is structured, with respect to sub-consultant(s).
b. Type of work that will be performed by the sub-consultant(s).
c. Qualifications and level of experience of the sub-consultant(s).

4.4 PROJECT EXPERIENCE
Proponents shall provide:
1. Example projects where each team member has successfully undertaken a similar role to the roles
proposed with this project.
2. Example projects which display the project team’s experience with types of projects like the design
and project management work proposed with this project.

4.5 REFERENCES

Respondents shall provide the names, position titles and contact telephone and/or e-mail of three (3)
persons who can provide references for the projects listed pursuant to section 4.1 above. The District
reserves the right to conduct reference checks.
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4.6 PROPOSAL

Proponents shall demonstrate an understanding of section 3 by submitting a proposal with:
1. Sufficient detail and evidence of the Proponent’s understanding of the proposed project.
2. Sufficient detail on the Proponent’s methodology for the proposed project.
3. Confirmation of all issued addenda to the RFP.

4.7 PROPOSED PROJECT SCHEDULE & DELIVERY

The Proponent should explain in detail how they intend to achieve the District’s project objectives, as
described in section 3, and a detailed time schedule with key milestones and submissions.

4.8 PROJECT BUDGET

The Proposed Project Budget must include a fee structure for design and project management, including a
breakdown of fees using the same headings from the Proponent’s proposed methodology. The fee
structure must include at a minimum:

A statement that all fees are in Canadian funds.

Hourly charge out rates and task hour requirements for all personnel involved.
Sub-consultant fees including hourly charge out rates.

Disbursements, meetings, and all other costs to complete the work.
Allowance for the Goods and Services Tax/Provincial Sales Tax.

An explanation of the company’s billing procedures.

Any anticipated expenses are to be identified in the proposal.

Nouhs~wNe

5. EVALUATION AND SELECTION

It is not the intent of the District to enter into contract negotiations with any Proponent that does not
furnish satisfactory evidence of possessing the experience and ability required, and sufficient resources
to ensure acceptable performance and completion of the Work. The District reserves the right to reject
any Submission from any Proponent who, in its sole and reasonable opinion, is deemed incapable of
providing all necessary resources to perform the Work in a satisfactory manner. This RFP is not a tender
and does not commit the District of Sooke in any way to select a Proponent.

5.1 EVALUATION TEAM

The Evaluation Team, formed at the District’s sole discretion, will evaluate the Technical Proposals in
accordance with the evaluation criteria.

5.2 CLARIFICATION, ADDITIONAL INFORMATION, AND INTERVIEWS

The Evaluation Team may, at its discretion, request clarifications or additional information from a
Proponent with respect to any Proposal, and the Evaluation Team may make such requests to only
selected Proponents. The Evaluation Team may consider such clarifications or additional information
in evaluating a Proposal.
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The Evaluation Team may, at its discretion, invite one or all the Proponents to appear before the
Evaluation Team to provide clarifications to their Proposals. In such event, the Evaluation Team will
be entitled to consider the answers received in evaluating the Proposals.

5.3 EVALUATION CRITERIA

The Evaluation Team will evaluate proposals based on the following approximate weighting of criteria:

Project Understanding and Design Approach 20%
Quality and Experience of Project Team 30%
Proposed Project Delivery 40%
Fees 10%

5.4 NEGOTIATION

By submitting a Proposal, a Proponent accepts that a contract may be concluded upon notification by the
District with the Proponent. The District reserves the right to negotiate. If the parties, after having
bargained in good faith, are unable to conclude a contract, the District and the Proponent will be released
without penalty or further obligations other than any surviving obligations regarding confidentiality and
the District may, at its discretion, contact the Proponent of the next best rated Proposal and attempt to
conclude a contract with it, and so on until a contract is concluded.

6. COMMUNICATIONS & ENQUIRIES

All enquiries regarding this RFP 2021-009 are to be directed in writing or by email, to the following person
prior to the specified closing date/time. Information obtained from any other source is not official and
should not be relied upon. Enquiries and responses will be recorded and may be distributed to all
Proponents at the District of Sooke’s option.

Laura Hooper
Email: Ihooper@sooke.ca
Telephone: 250-507-9944

a. Addenda

The District will post an electronic copy of the written addendum on the District of Sooke’s website
at http://sooke.ca/municipal-hall/documents-forms/tenders-and-rfps/, and on BC Bid if the District
determines that an amendment is required to this RFP. Each addendum will be incorporated into
and become part of the RFP. No amendment of any kind to the RFP is effective unless it is
contained in a written addendum issued by the District.

b. Examination of Contract Documents and Site

Proponents will be deemed to have carefully examined the RFP, including all attachments,
Schedules, the Contract and the Site (as applicable) prior to preparing and submitting a Proposal
with respect to any and all facts which may influence the Proposal.

C. Error in Proposal
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No proposal shall be altered, amended, or withdrawn AFTER the closing date and time of the RFP.
Negligence on the part of the Proponent in preparing the Proposal confers no right for withdrawal
of the Proposal after it has been opened.
While the District has made considerable efforts to ensure an accurate representation of
information in each respective RFP, the information contained in the RFP is supplied solely as a
guideline for the Proponent and is not necessarily comprehensive or exhaustive. Nothing in a
District RFP is intended to relieve the Proponent from forming their own opinions and conclusions
in respect of the matters addressed in the RFP.
d. Withdrawal of Proposals
The Proponent may withdraw their Proposal at any time PRIOR TO the Proposal Closing Time by
submitting a written withdrawal letter to the District’s Development Services Department and the
Proposal will be returned.
e. Ownership of Proposals
All Proposals, including attachments and any documentation, submitted to and accepted by the
District in response to this RFP become the property of the District.

f. Opening of Proposals

Proposals will NOT be opened in public.
7. PAYMENT

Payment for the work will be made within 30 days of receipt of monthly invoices in a form satisfactory to
the District.

8. GENERAL TERMS & CONDITIONS

a. Right of the District to Cancel the RFP Process

The District is not bound to select a preferred Proponent or accept any Proposal and reserves the
right in its sole discretion to postpone or cancel this RFP at any time for any reason whatsoever in
accordance with the District’s judgement of its best interest and to proceed with the Services in
some other manner separate from this RFP process.

b. Acceptance and Rejection of Proposals

This RFP does not commit the District, in any way, to select the preferred Proponent, or to proceed
to negotiations for a contract, or to award any contract.

The District reserves the right to:
i. Accept a Proposal which is not the lowest priced.
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ii. Reject any and all Proposals, including without limitation the lowest priced Proposal, even
if the lowest priced Proposal conforms in all aspects with the RFP.

iii. Reject any Proposal at any time prior to execution of an Agreement.

iv. Assess the ability of the Proponent to perform the contract and may reject any Proposal
where, in the District’s sole estimation, the personnel and/or resources of the Proponent
are insufficient.

v. Amend or revise the RFP by Addenda up to the specified closing date and time.

vi. Reduce the Scope of Services required within the RFP and negotiate the price to reflect
such change after award of an Agreement.

vii. Award an Agreement to the Proponent other than the one with the most points, if, in its
sole determination, another Proposal is determined to be the Best Value to the District,
taking into consideration the price and evaluation criteria of the RFP.

Under no circumstances shall the District be obligated to award an Agreement solely based on
proposed price.

The District may accept or waive a minor and inconsequential irregularity, or where applicable to
do so, the District may, as a condition of acceptance of the Proposal, request a Proponent to
correct a minor or inconsequential irregularity with no change in the Proposal.

The determination of what is or is not a minor or inconsequential irregularity, the determination of
whether to accept, waive, or require correction of an irregularity and the final determination of the
validity, will be the sole discretion of the District of Sooke.

C. No Claim for Compensation

Proponents are solely responsible for their own expenses in preparing and submitting Proposals,
and for any meetings, negotiations, or discussions with the District or its representatives and
consultants, relating to or arising from this RFP. The District and its representatives, agents,
consultants and advisors will not be liable to any Proponent for any claims, whether for costs,
expense, losses or damages, or loss of anticipated profits, or for any other matter whatsoever,
incurred by the Proponent in preparing and submitting a Proposal, or participating in negotiations
for a Contract, or other activity related to or arising out of this RFP. Proponents agree that by
participating in the RFP process, and or submitting a Proposal, they have no claim for
compensation.

d. No Contract

By submitting a Proposal and participating in the process as outlined in this RFP, Proponents
expressly agree that no contract of any kind, if formed under, or arises from this RFP, exists prior to
the signing of a formal written Contract.

e. Conflict of Interest

Proponents shall disclose in their Proposals any actual or potential Conflict of Interest and existing

business relationships it may have with the District, its elected officials, appointed officials or
employees.
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f. Business License

The successful Proponent will be required to hold a valid District of Sooke business license for the
duration of the project. The Proponent will be required to produce a copy of the business license
on or before commencement of the project.

g. Solicitation of Council Members and District Staff

Proponents and their agents will not contact any member of the District Council or District Staff
with respect to this RFP, other than the District Representative named in this document or
authorized by Development Services, at any time.

h. Confidentiality and Freedom of Information

The District will retain all Proposals and they will not be returned to the Proponent except for any
unopened Financial Proposals. All submissions will be held in confidence by the District. The District
is bound by the Freedom of Information and Protection of Privacy Act (British Columbia) and all
documents submitted to the District will be subject to provisions of this legislation.

All information contained within the RFP, including supplementary information provided
electronically, is for the exclusive use of the Consultant team for the RFP preparation purposes only
and is not to be made publicly available in any manner. The Consultant team shall not discuss this
project with any member of the public at any time, for any reason whatsoever, without the prior
written approval of the District of Sooke.

i Consulting Services Agreement

A Consulting Services Agreement will be required between the District of Sooke and the successful
proponent.

j. Sub-Consulting

Using a Sub-Consultant is acceptable provided the Sub-Consultant is clearly identified in the
Proposal. This includes a joint submission by two Proponents having no formal corporate links.
However, in this case, one of these Proponents must be prepared to take overall responsibility for
successful performance of the Contract and this should be clearly defined in the Proposal.

Sub-consulting to any firm or individual who's current or past corporate or other interests may, in
the District’s opinion; give rise to a conflict of interest in connection with this project will not be
permitted. This includes, but is not limited to, any firm or individual involved in the preparation of
this Request for Proposal.

Where applicable, the names of approved Sub-Consultants listed in the Proposal will be included in
the Contract. No additional Sub-Consultants will be added or other changes made, to the list in the

Contract without written consent of the District’s Director of Development Services.

k. Insurance
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Except as may be otherwise expressly approved by the District in writing, the Proponent will,
without limiting its obligations or liabilities herein and at its own expense, provide and maintain the
following insurances with insurers licensed in British Columbia and in forms and amounts
acceptable to the District:

i Professional Liability Insurance (Errors and Omissions) coverage of a minimum of
$1,000,000.

ii.  Comprehensive Liability Insurance with not less than $2,000,000 coverage per occurrence,
together with a Standard Non-Owned Automobile Liability. The District must be named as
an additional insured on this policy and the policy shall contain a cross-liability clause.

iii.  The successful consultant must also provide the District with a certificate issued by the
insurer(s) as evidence of the coverage required on or before commencement of the
project.

iv. Each policy of insurance required under this agreement shall be maintained during the
continuance of this agreement and shall not be capable of cancellation unless 30 days’
notice is first given to the District.

The successful consultant must ensure that every sub-consultant provides and maintains insurance
substantially in accordance with the requirements of this agreement. The successful consultant
shall be as fully responsible to the District for acts and omissions of sub-consultants and of persons
employed directly or indirectly by them as for acts and omissions of persons directly employed by
the consultant.

The foregoing insurance shall be primary and not require the sharing of any loss by any insurer of
the District.

The successful Proponent shall provide the District with evidence of all required insurance prior to
the commencement of the Services. When requested by the District, the Proponent shall provide
certified copies of required policies.

l. Regulatory & Legislative Compliance

The successful Proponent shall ensure services and products provided in respect to the Work are
in accordance with, and under the authorization of, all applicable authorities and municipal,
provincial, and federal legislation and Acts. The Proponent will provide the District with a copy of
their current Certificate of Clearance from WorkSafeBC BC, prior to or at the time of signing the
Contract; with copies of renewal confirmation provided every ninety days. The successful
Proponent shall adhere to the District’s COVID-19 Exposure Control Plan.

The Proponent shall be designated and shall assume the responsibility as the Prime Contractor
per WorkSafeBC BC OH&S regulations under applicable Sections 20 and 118 and applicable
Subsections within them. The successful Proponent must have the necessary qualifications for and
be willing to accept the responsibilities as Prime Contractor for the Contract.

The Proponent shall provide the District, prior to the commencement of the Work, with a written
copy of the Health and Safety Policy of their organization, along with any applicable procedures

relevant to the Work. If the Proponent does not have written procedures relevant to the Work,
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the Proponent’s project team will be expected to abide by the District’s safety procedures in
accordance with the duties of employer’s provision of the Occupational Health and Safety Act.

By making a Submission, the Proponent represents that it has the legal capacity to enter into a
contract and is in compliance with all federal, provincial, and municipal laws and regulations
applicable.

n. Time is of the Essence

Time is of the essence for the Contract, if awarded.

o. Governing Law

This agreement shall be governed by the laws of the Province of British Columbia.
p. Local Preference

Preference will be given to Proponents located within the region of Sooke where quality, service,
and price are equivalent. This will include any of the Proponent’s proposed sub-consultants, if
applicable.

g. Litigation Clause

The District may, in its absolute discretion, reject a Proposal submitted by a Proponent, if the
Proponent, or any officer or director of the Proponent is or has been engaged either directly or
indirectly through another corporation in legal action against the District, its elected or appointed
officers and employees in relation to:

i Any other contract for works or services; or

ii. Any matter arising from the District’s exercise of its powers, duties; or functions under the
Local Government Act, Community Charter or another enactment, within five years of the
date of this Request for Proposal.

In determining whether to reject a Proposal under this clause, the District will consider whether the
litigation is likely to affect the Proponent’s ability to work with the District, its consultants and
representatives and whether the District’s experience with the Proponent indicates that the District
is likely to incur increased staff and legal costs in the administration of a Contract if it is awarded to
the Proponent.

0. Closing Date for Proposals

The closing date for proposals will be 3:00 p.m. local time, April 23, 2021. All proposals must be clearly
marked with the name and address of the proponent and the ‘Request for Proposal’ title. Proponents are
responsible for ensuring that digital and courier delivery occurs within the deadline. Late proposals will not
be accepted and will be returned to the proponent unopened.

All background document ATTACHMENTS can be found with the District of Sooke RFP posting at
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