
 
 

 
File No. 0540-20 

 
 

PARKS AND TRAILS ADVISORY COMMITTEE 
Tuesday, Sept 1, 2015 at 9:30 am 

Location: Council Chambers  
 

Agenda 

 

       Item 
 

Page # 

1. Call to Order 
 

 

2. Approval of Agenda 
 

 

3. Welcome and Introductions  

4. Nomination of Chairperson  

5. Review Committee Terms of Reference 
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6. Existing Plans: 
• Official Community Plan – Parks and Trails 
• Parks and Trails Master Plan 
• John Phillips Memorial Park 
• Sooke River Pedestrian Crossing 

 

See 
Committee 

Member 
Binder 

7. Bylaws:  
• Bylaw No. 101, Community Parks Regulation 
• Bylaw No. 392, Animal Regulation and Impounding 

Bylaw 
 

See 
Committee 

Member 
Binder 

8. Policies:  
• Policy No. 12.1, Memorial Dedication, Parks, Trails 

and Public Open Spaces 
 

See 
Committee 

Member 
Binder 

 
9. Capital Assets 

• Parks, Trails and Greenspaces (GIS) 
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10. Resources and Management 
• Human Resources 
• Contract Management 
• Liability – MIABC 

 

-- 

11. Correspondence:  
• Correspondence received re: Parklets 

 

9 

12. Upcoming Items for Discussion:  
• Tour of Parks and Trails 

 

-- 

13. Public Input: 
 

 



 

       Item 
 

Page # 

14. Schedule Next Meeting:  
• October 6, 2015 at 9:30 am 
• Meetings – First Tuesday of every month 

 

 

15.  Adjournment 
 

 



File No.  0540-20 

TERMS OF REFERENCE 
 

Council Adoption: April 27, 2015 
 

Select Committee:  

  PARKS AND TRAILS ADVISORY COMMITTEE 
 
Established:  March 9, 2015 
 
1.0    Purpose of Committee: 
The Committee will make recommendations and provide advice to Council 
regarding a wide range of District of Sooke parks and trails issues. The 
Community Charter and the District of Sooke policies and bylaws shall govern 
the Committee. 
 
2.0    Role of Committee: 
The Parks and Trails Advisory Committee has been established by Council for 
the purpose of undertaking specific work of Council and providing advice and 
recommendations to Council. 
 
The Committee will, consistent with the general purpose describe above, 
 
2.1 Provide community input into park planning documents including the 

Parks and Trails Master Plan and specific community park development 
plans.  
 

2.2 Work within the objectives and policies of the Official Community Plan, the 
Parks and Trails Master Plan and any other statutory plans that are 
applicable to the District of Sooke. 

 
2.3 Carry out an assessment of existing parks and trails to determine long 

term or immediate upgrade or capital infrastructure requirements;  
 
2.4 Consider in accordance with the Parks and Trails Master Plan: 

a. the acquisition or tenure of community park sites;  
b. subdivision park land dedications; 
c. the development and maintenance of community park sites; and  
d. priorities for the expenditure of park funds (including reserve). 

 
2.5 Liaise and work with SEAPARC (Capital Regional District), Sooke 

Community Association, Sooke Region Historical Society, T’Sou-Ke First 
Nation and other community and neighbourhood groups on a wide range 
of parks and trails matters including:  

 
 

a. volunteer park development projects;  
b. obtaining input regarding park planning and acquisition priorities; 
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c. community gardens; 
d. trail system planning and development; and  
e. waterfront accesses.  

 
2.6 Assist in promoting District of Sooke parks and trails; 
 
2.7 Provide input on an annual basis to Council regarding the level of funding 

and priorities for the annual operating budget and long term financial plans 
for District of Sooke parks and trails. The Committee will also have the 
ability to look at a variety of other funding sources and strategies and 
make recommendations in this regard to Council.  

 
3.0 Membership:  
 
3.1 The Committee will consist of a maximum of seven members. The 

Committee may operate without all positions being occupied. A quorum 
shall consist of four members.  

 
3.2 One Councillor will serve on the Committee as a non-voting member. 

a. The Mayor serves as ex officio member. 
b. The following may serve the Committee in a resource, non-voting 

capacity: Chief Administrative Officer, Corporate Officer, Parks and 
Environmental Services Coordinator and other Staff as required. 

 
3.3 The Chair of the Committee will be appointed by the Mayor. 
 
4.0 Term:   One (1) year in accordance with Policy No. 1.4., Committee 

Structure and Function Policy, 2006 

5.0   Staff Support:   Engineering (Parks) 
     Corporate Services 

6.0 Meetings: 
The Committee may meet as required but will structure its activities to 
meet approximately four times per year with the ability to schedule 
additional meetings to deal with parks and trails matters or time sensitive 
issues. 
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