
 

             

District of Sooke 

Agenda 

Tuesday, February 14, 2017  

Public Input @ 6:00 p.m. to 6:40 p.m. 

Regular Council Meeting @ 7:00 PM   

Closed Portion Immediately Following the Open Portion      

2225 Otter Point Road 

Sooke, BC 

 

  
Please note: The Open Portion of this meeting may be webcast live at www.sooke.ca . Written and verbal 
submissions will become part of the public record and are subject to the Freedom of Information and Protection 
of Privacy Act. 

  
(Please turn off your cellphones in the Council Chambers during the meeting)  

 Page 

 

1. CALL TO ORDER 

 

2. NEW BUSINESS/SUPPLEMENTARY INFORMATION 

 

3. APPROVAL OF THE AGENDA   
3.1. 

 
February 14, 2017 Regular Council Agenda 
 

THAT the agenda for the February 14, 2017 Regular Council meeting, be 
approved with item 8.1 “RCMP Report” to immediately follow the Adoption of 
Minutes. 

 

 

 

4. ADOPTION OF MINUTES   
 4.1 

 
Minutes for January 23, 2017 Regular Council meeting 

January 23, 2017 Meeting Minutes 
 

THAT the minutes of the January 23, 2017 Regular Council meeting, be 
adopted as circulated. 

 
5 - 14 

 

5. PUBLIC QUESTION AND COMMENT PERIOD 

 

6. BYLAWS   
6.1. 

 
Sewer Reserve Fund Bylaw No. 661, 2017. 

Bylaw No. 661 - at third reading 
 

THAT Sewer Reserve Fund Bylaw No. 661, 2017, be adopted. 

 
15 
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7. REPORTS REQUIRING ACTION   
7.1. 

 
Community Grant Program Policy 

Community Grant - Report 
 

THAT Council approve Policy No. 5.1, Community Grant Program Policy, 
2017, as presented in the February 14, 2017, Community Grant Program 
Policy staff report. 

  

AND THAT Council direct staff to include current Category A Grant recipients 
as one-time line items in the 2017 budget. 

  

AND FURTHER THAT Council direct staff to schedule time during the 2017 
budget deliberations to hear from all other 2017 grant applicants. 

 

 
17 - 34 

   
7.2. 

 
Remedial Action - 2364 Church Road 

Remedial Action_Church Rd - Report 
 

THAT Council direct staff to take remedial action, regarding unsightly premises 
at 2364 Church Road to ensure compliance with the Bylaw No. 296, Unsightly 
Premises and Objectionable Situations Bylaw, 2007. 

 

 
35 - 53 

   
7.3. 

 
Consent Request - CRD Bylaw No. 4142, Regional Parks Loan 
Authorization Bylaw No. 1, 2016 

Consent for CRD Bylaw No. 4142 - Report 
 

THAT Council consent to the adoption of CRD Bylaw No. 4142, Regional 
Parks Loan Authorization Bylaw No. 1, 2016 in accordance with section 346 of 
the Local Government Act;  

  

AND THAT Council direct staff to notify the Capital Regional District of 
Council's decision. 

 

 
55 - 66 

   
7.4. 

 
Mayor's Caucus Registration  

Mayor's Caucus - Report 
 

THAT Council authorize Mayor Tait to attend the Mayor's Caucus to be held 
February 22 - 24, 2017, in Oak Bay;  

  

AND THAT the costs for registration be expended from the 2017 Council 
Travel/Conferences/Education budget.  

 

 
67 - 70 
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7.5. Budget Transfers 

Budget Transfers - Report 
 

THAT COUNCIL authorize staff to transfer the 2017 budget for Long-term 
Plans of $20,000 to the Official Community Plan (OCP) line item.  

 

AND THAT Council authorize staff to transfer the 2017 budget of $28,150 for 
the Chamber of Commerce to the budget for the Contract With RCMP 
($12,000) and the budget for Other Outside Services ($16,150). 

  

AND THAT Council authorize staff to transfer $16,000 of the budget for 
Records Management to the budget for Other Outside Services. 

  

AND THAT Council authorize staff to transfer the 2017 budget of $1,307 for 
the CR Action Team to the budget for Relief Worker Remuneration. 

 

71 - 72 

   
7.6. 

 
Morwenna Holdings Ltd. 

Morwenna Holdings - Report 
 

THAT COUNCIL authorize the Mayor and CAO to extend the services of 
Morwenna Holdings Ltd. from January 31, 2017 to March 31, 2017;  

 

AND THAT Council direct staff to pay invoices submitted by Morwenna 
Holdings Ltd. for 2017 out of the Council Contingency budget.  

 

 
73 - 74 

 

 

8. REPORTS FOR INFORMATION   
8.1. 

 
RCMP Report 

(verbal) 

 

 

 

9. NEW BUSINESS 

 

10. CORRESPONDENCE    
10.1. 

 
Correspondence for review:  

   
  List of Correspondence Jan 18-Feb 6, 2017 

Correspondence-Jan 18 to Feb 6, 2017 
 

THAT the correspondence received January 18, 2017 to February 6, 2017, be 
received and filed accordingly for the record. 

 

 
75 - 110 

 

11.  COUNCIL REPORTS FOR INFORMATION   
11.1. 

 
Mayor and Council reports (verbal)   
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12. REPORT OF IN-CAMERA RESOLUTIONS   
12.1. 

 
At the In-Camera Council meeting held on January 23, 2017, the following 
items were released to the public: 

  

    December 12, 2016 

 THAT Council discussed Bylaw No. 658, Five Year Financial Plan 
Amendment Bylaw   

    January 23, 2017 

 THAT the following motion was passed:  
o THAT Council Rise and Report on the Servicing Costs for the 

new Sooke Public Library. 
 

 

 

13. MOTION TO CLOSE THE MEETING TO THE PUBLIC   
 

 
THAT the meeting be closed to the public under section 90 (1) (k) of the 
Community Charter.  

 

 

 

14. ADJOURNMENT   
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MINUTES 

District of Sooke 

Regular Council Meeting 

January 23, 2017 7:00 PM 

Council Chamber 

2225 Otter Point Road 

Sooke, BC 

 

 

 

COUNCIL PRESENT: 

Acting Mayor Kasper 

Councillor Berger 

Councillor Parkinson 

Councillor Pearson 

Councillor Reay 

STAFF PRESENT: 

Teresa Sullivan, Chief Administrative Officer 

Brent Blackhall, Director of Financial Services 

Gabryel Joseph, Director of Corporate Services 

Rob Howat, Director of Development Services  

Tara Johnson, Planner II 

Katherine Lesyshen, Planner II 

Patti Rear, Deputy Corporate Officer  

Sarah Temple, Corporate Services Assistant 

ABSENT:  

Mayor Tait 

Councillor Logins  
 

1. CALL TO ORDER 
 
   Acting Mayor Kasper called the meeting to order at 7:00 pm.  

 

2. NEW BUSINESS/SUPPLEMENTARY INFORMATION 
 
  There were not additions or supplementary information.  

 

3. APPROVAL OF THE AGENDA 
 
 3.1. January 23, 2017 Regular Council Agenda 

 

2017-25 

MOVED by Councillor Pearson, Seconded by Councillor Parkinson: 

THAT the agenda for the January 23, 2017 Regular Council meeting, be approved with 
items 9.1 "Police Based Victims' Services" and 10.1 "RCMP Report", being removed 
from the agenda. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins  
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4. ADOPTION OF MINUTES 
 
   Minutes of the Regular meetings of Council: 

 January 9, 2017 Regular Council Meeting  
 

2017-26 

MOVED by Councillor Parkinson, Seconded by Councillor Pearson: 

THAT the Minutes of the January 9, 2017 Regular meeting of Council, be adopted as 
circulated. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins  
 

 

5. DELEGATIONS 
 
 5.1. Structured Water - James Duggan 

 

Mr. Duggan addressed Council and spoke regarding possible improvements to the 
hydrating properties of drinking water. Mr. Duggan provided examples of how water 
can be revitalized, and made to be more "alive" with fewer contaminants. Mr. Duggan 
encouraged Council to research the issue and to consider installing communal water 
pumps throughout the community that have revitalizing water infrastructure installed.  

 

6. PUBLIC QUESTION AND COMMENT PERIOD 
 
   Council heard from the following members of the public:  

 Jeff Bateman, Sooke resident, spoke in support of Electric Vehicle Charging 
Stations.  

 Ellen Lewers, Sooke resident, inquired as to costs for hosting the Tourism 
Vancouver Island 2018 Conference, the upcoming Local Government 
Leadership Academy and the funding for the Canada 150 Banners.   

 

7. PUBLIC HEARINGS AND RELATED BYLAWS 
 
 7.1. Bylaw No. 558, Zoning Amendment Bylaw (600-3) - 1781 Minnie Road & 7057 

West Coast Road  

 

The Development Services department provided a Power Point presentation and 
overview of the written staff report.  

  

Herb Haldane, applicant, spoke to Council and indicated that the intention is to develop 
larger lots than is permitted by the proposed rezoning, while not restricting future 
owners who may wish to further subdivide should sewer infrastructure reach the area 
in the future.  

  

Acting Mayor Kasper called the Public Hearing for Bylaw No. 558 to order at 7:18 p.m. 
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Minutes for the Regular Council Meeting of the District of Sooke - January 23, 2017 

Acting Mayor Kasper advised that any person who believes that their interest in 
property is affected by the proposed bylaw would be given a reasonable opportunity to 
be heard or to present written submissions at the Public Hearing. 

  

 

Public Submissions:  

 Steven Powell, Sooke resident, spoke regarding his concerns with the 
increased density Bylaw No. 558 permits, which he feels is out of proportion 
with nearby properties.   

 Laura Gorse, Sooke resident, spoke regarding concerns as to the high water 
table in the area and potential flooding on neighbouring properties. Ms. Gorse 
expressed further concern regarding the sensitive ecosystem surrounding 
Wright Road Creek and the impact that development may have on this area.   

 James Duggan, Sooke resident, spoke regarding the importance of protecting 
waterways and encouraged Council to seek advice from water experts before 
proceeding.   

 Gail Hall, Sooke resident, spoke regarding the history of Bylaw No. 558 and the 
documentation included in the Public Hearing package, which spans 2013 - 
2017. Ms. Hall further stated that according to the District's own solicitor, a 
bylaw must stand on its own merit and not depend on a master document, 
which she does not feel is the case with Bylaw No. 558.  

 Ellen Lewers, Sooke resident, spoke regarding the length of time that has 
passed since Bylaw No. 558 received first and second reading in 2013, under a 
different Council. Ms. Lewers expressed concern that Council does not have 
enough information regarding the proposed rezoning. Ms. Lewers further 
inquired as to the future of the riparian area.  

  

Acting Mayor Kasper called a second time for public submissions to the Public Hearing 
regarding Bylaw No. 558.  

  

 Ellen Lewers, Sooke resident, expressed concern regarding potential flooding 
on neighbouring properties and the importance of enhancing natural 
waterways, rather than destroying them.  

 Laura Gorse, Sooke resident, stated that she has observed non-native soil 
used as fill on the subject property, which she feels is leeching into tributary 
waters.  

 James Duggan, Sooke resident, encouraged Council to protect the waterways 
in the area. 

  

Acting Mayor Kasper called a third time for public submissions to the Public Hearing 
regarding Bylaw No. 558. Hearing none, the Public Hearing was closed at 7:38 pm.  

  

Council Discussion:  

 Clarification regarding plans for sewer system expansion in the area.  

 Requirement of a Qualified Environmental Professional (QEP) to provide a 
detailed report on the sensitive ecosystems as the area is listed as 
environmentally sensitive on Map 5 of the Official Community Plan.  

 Discussion of required covenants, which are specific to amenity contributions 
and Ministry of Transportation and Infrastructure requirements.  
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 Adequate parking will need to be provided for all future residents.  

 Clarification that flood plains, drainage, water quality and environmental 
sensitivity will be addressed through the Development Permit and Subdivision 
application processes.  

 

2017-27 

MOVED by Councillor Pearson, Seconded by Councillor Reay: 

THAT Bylaw 558, Zoning Amendment Bylaw (600-3), be read a third time. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
 

 

8. BYLAWS 
 
 8.1. Bylaw No. 641, Zoning Amendment Bylaw (600-27) – 2110 & 2120 Church Road 

 

2017-28 

MOVED by Councillor Pearson, Seconded by Councillor Reay: 

THAT Bylaw No. 641, Zoning Amendment Bylaw (600-27), be adopted.  

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins  
  

 8.2. Revenue Anticipation Borrowing Bylaw No. 660, 2017. 

 

2017-29 

MOVED by Councillor Berger, Seconded by Councillor Pearson: 

THAT Revenue Anticipation Borrowing Bylaw No. 660, 2017, be adopted. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
  

 8.3. Sewer Reserve Bylaw No 661, 2017  

  

The Financial Services department provided an overview of the written staff report. 

  

 

Page 4 of 10Page 8 of 110



Minutes for the Regular Council Meeting of the District of Sooke - January 23, 2017 

Council Discussion:  

 Clarification that the purpose of the bylaw is to set funds aside in a fund that is 
to be used for repairs and maintenance to existing sewer infrastructure, rather 
than future expansion.  

 

2017-30 

MOVED by Councillor Pearson, Seconded by Councillor Parkinson: 

THAT Sewer Reserve Bylaw No. 661, 2017, be read a first time. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 

 

2017-31 

MOVED by Councillor Pearson, Seconded by Councillor Parkinson: 

THAT Sewer Reserve Bylaw No. 661, 2017, be read a second time. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins  

 

2017-32 

MOVED by Councillor Pearson, Seconded, by Councillor Parkinson: 

THAT Sewer Reserve Bylaw No. 661, 2017, be read a third time. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins  
 

 

9. REPORTS REQUIRING ACTION 
 
 9.1. Police Based Victims' Services  

(removed from agenda)    
 9.2. Development Permit Amendment - 6995 Nordin Road Phase 5 (Heron View 

Villas)  

  

The Development Services department gave an overview of the written staff report. 
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2017-33 

MOVED by Councillor Parkinson, Seconded by Councillor Pearson: 

THAT Council authorize the issuance of Development Permit Amendment PLN01291 
for the purpose of amending the Development Permit for 6995 Nordin Road (Phase 5) 
with updated elevation drawings, site plan and landscaping. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins  
  

 9.3. CRD Regional Growth Strategy - Referral for Municipal Acceptance  

 

The Development Services department provided an overview of the written staff report. 
Staff recommends acceptance of the Regional Growth Strategy, as Council's two major 
priorities have been addressed; ensuring Sooke is considered a major centre, and that 
extension of water infrastructure is not used as a tool to control development.  

  

Council Discussion:  

 The Regional Growth Strategy states that water supply and distribution may be 
extended to address a "pressing public health, public safety or environmental 
issue". Discussion regarding potential limitations and interpretation of these 
issues.   

 The District of Sooke Official Community Plan should clearly state a desire to 
extend water infrastructure to all municipal boundaries.  

 

2017-34 

MOVED by Councillor Berger, Seconded by Councillor Reay: 

THAT Council accept Bylaw 4017 "Capital Regional District Regional Growth Strategy 
Bylaw No. 1, 2016"; 

  

AND THAT Council direct staff to notify the Capital Regional District (CRD) of the 
District of Sooke's acceptance.  

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
      

 9.4. Community Grant Program Policy 

 

The Corporate Services department gave an overview of the written staff report.  
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Council Discussion:  

 Previous motion that arts-related grants to be referred to the Sooke Program of 
the Arts Committee.  

 Important to ensure the public, and all potential grant applicants, are aware of 
the change in procedure.  

 Staff report for February 14 Regular Council meeting to include historical listing 
of grant recipients.  

  

2017-35 

MOVED by Councillor Pearson, Seconded by Councillor Berger: 

THAT Council approve the changes to the Community Grant Policy as presented in the 
January 23, 2017, Community Grant Program Policy staff report, and direct staff to 
bring a new policy with recommended changes, to Council for adoption. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 

 

2017-36 

MOVED by Councillor Berger, Seconded by Councillor Pearson: 

THAT Council direct staff to inform the public and all potential Community Grant 
applicants that the deadline for 2017 Community Grant applications will be March 15, 
2017. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
  

 9.5. Appointment of Emergency Program Coordinator 

  

The Fire Chief provided an overview of the written staff report. 

 

2017-37 

MOVED by Councillor Parkinson, Seconded by Councillor Berger: 

THAT Council rescind the appointment of Steve Sorensen as Emergency Program 
Coordinator under Bylaw No. 137, Emergency Program Bylaw, 2003;  

  

AND THAT Council appoint the position of Fire Chief as the Emergency Program 
Coordinator for the District of Sooke, in accordance with Bylaw No. 137, Emergency 
Program Bylaw, 2003.  

CARRIED. 
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In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
  

 9.6. Tourism Vancouver Island 2018 Conference and AGM 

  

Council Discussion:  

 Discussion of partnership opportunities, including approaching the Juan de 
Fuca Regional District to jointly host this event.  

 

2017-38 

MOVED by Councillor Pearson, Seconded by Councillor Parkinson: 

THAT Council direct staff to submit a letter of intent to host the Tourism Vancouver 
Island 2018 Conference & AGM in September or October of 2018;  

  

AND THAT Council direct staff to prepare a detailed proposal to host the Tourism 
Vancouver Island 2018 Conference & AGM.  

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
  

 9.7. Honorarium for Santa Parade 

 

2017-39 

MOVED by Councillor Pearson, Seconded by Councillor Reay: 

THAT Council direct staff to provide an honorarium of $5,000.00 to the Sooke Lions 
Club, for the organization, advertising, and execution of the 2016 Sooke Santa Parade, 
with funding to come from Council Contingency.  

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
    

 9.8. New Year’s Levee Costs 

 

2017-40 

MOVED by Councillor Pearson, Seconded by Councillor Parkinson: 

THAT Council direct staff to pay expenses totaling $1,363.18 for the Mayor's 2017 New 
Year's Levee, with funding to come from Council Contingency;  

  

Page 8 of 10Page 12 of 110



Minutes for the Regular Council Meeting of the District of Sooke - January 23, 2017 

AND THAT Council direct staff to include a budget of $10,000.00 in the 2017-2021 Five 
Year Financial Plan for events.  

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
 

 

10. REPORTS FOR INFORMATION 
 
 10.1. RCMP Report 

(removed from agenda)   
 

11. CORRESPONDENCE  
 
 11.1. Correspondence addressed to the District of Sooke dated December 2, 2016 to 

January 16, 2017. 

 

Council Discussion:  

 The Climate Change Action Committee has previously identified Electric 
Vehicle Charging Stations in the Town Centre as a priority project. SEAPARC is 
also considering installing an Electric Vehicle Charging Station. Staff and 
Councillor Berger will work together to bring forward additional information.  

 Council suggested to forward the information regarding AlarmForce to the 
Emergency Program Coordinator. 

 

2017-41 

MOVED by Councillor Reay, Seconded by Councillor Parkinson: 

THAT the correspondence addressed to the District of Sooke dated December 2, 2016 
– January 16, 2017, be filed accordingly.  

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
 

 

12. MOTION TO CLOSE THE MEETING TO THE PUBLIC 
 
   The Meeting was closed to the public at 8:42 p.m. 

  

The Meeting was re-opened to the public at 10:10 p.m.  
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2017-42 

MOVED by Councillor Pearson, Seconded by Councillor Berger: 

THAT this meeting be closed to the public under section 90(1)(b), (i) and/or (k) of the 
Community Charter as it pertains to municipal awards/honours, legal opinions, and/or 
negotiations. 

CARRIED. 

 

In Favour:  

Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins 
 

 

The meeting was closed to the public at 8:42 pm 

 

The meeting was re-opened to the public at: 10:11 pm 
 

13. ADJOURNMENT 
 
   

   
2017-43 

MOVED by Councillor Pearson, seconded by Councillor Parkinson: 

THAT the meeting be adjourned at 10:12 pm.  

CARRIED 
In Favour:  
Acting Mayor Kasper, Councillor Berger, Councillor Parkinson, Councillor 
Pearson, Councillor Reay 

Absent:  

Mayor Tait, Councillor Logins      
 

      Certified Correct: 

  

  

  

Rick Kasper 

Acting Mayor  

   Gabryel Joseph 

Corporate Officer 
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DISTRICT OF SOOKE 
SEWER RESERVE FUND 

BYLAW NO. 661 
 
 

 
 

A bylaw to create a reserve fund for sewer expenditures. 
 

 
Section 188 of the Community Charter provides that, the Council may, by bylaw, 

establish a reserve fund for a specified purpose and direct that money be placed to 

the credit of the reserve fund;   

 

AND Section 189 of the Community Charter provides that, money in a reserve fund, 

and interest earned on it, must be used only for the purpose for which the fund was 

established;  

 

Therefore, the Council of the District of Sooke, in open meeting assembled, enacts 

as follows: 

 

1. This bylaw is cited as Sewer Reserve Fund Bylaw No. 661, 2017. 

 

2. The Council is empowered and authorized to establish a sewer reserve fund 

and place surplus amounts from sewer operations to the credit of the reserve 

fund.   

 

3. Money in the reserve fund, and interest earned on it, may be used only for 

sewer capital expenditures. 

 
 

READ a FIRST time the 23rd day of January, 2017. 
 
READ a SECOND time the day of 23rd day of January, 2017. 
 
READ a THIRD time the day of 23rd day of January, 2017. 
 
ADOPTED on the day   of    2017.  
 
 

Certified correct: 
 
            
Maja Tait     Gabryel Joseph  
Mayor      Corporate Officer 
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District of Sooke 
Corporate Services 
Regular Council - February 14, 2017 

File No. 0550 

 

 

 
 

Community Grant Program Policy 

 
 
RECOMMENDATION: 
 
THAT COUNCIL approve Policy No. 5.1, Community Grant Program Policy, 2017, as 
presented in the February 14, 2017, Community Grant Program Policy staff report, 
and 

THAT COUNCIL direct staff to include current Category A Grant recipients as one-
time line items in the 2017 budget, and 

THAT COUNCIL direct staff to schedule time during the 2017 budget deliberations to 
hear from all other 2017 grant applicants. 
 
 

Report Summary: 

The District of Sooke Community Grant Program provides valuable funding to local not-
for-profit organizations, yet the structure of the program causes confusion for members 
of the public and challenges for staff to administer. Staff are presenting Council with a 
revised policy for consideration that will simplify and streamline the Community Grant 
Program process. 

 

Previous Council Action: 

THAT Council approve the changes to the Community Grant Policy as presented in the 
January 23, 2017, Community Grant Program Policy staff report, and direct staff to bring 
a new policy with recommended changes, to Council for adoption. 

 

Report: 

On January 23, 2017, staff presented Council with proposed changes to the Community 
Grant Program Policy and application and review process. Attachment #1 to this report 
is an amended policy for Council consideration for adoption. Highlights of the policy 
amendments are as follows: 

  

1. All Community Grants will forthwith be considered concurrently, regardless of 
purpose. 

2. Community Grants will be considered and awarded by Council once per year 
during annual budget deliberations. 

3. Community Grants may be awarded to a maximum of $7,000, except through 
unanimous resolution of Council.  

4. Grant recipients will be required to apply each year that they wish to be 
considered for grant funding. 

5. Community Grants may only be awarded to an organization for three consecutive 
years, after which the organization will be ineligible to receive a grant for a one-
year period.  
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District of Sooke 
Corporate Services 
Regular Council - February 14, 2017 

File No. 0550 

 

6. At any time, Council may opt to create a budget line item to fund an organization 
for a definite or indefinite period of time. 

  

 Grant Recipients (Category A) 

While the current Community Grant policy indicates that funding of community groups is 
not intended to be indefinite, some community recipients have received funding for 
several years. Currently, Category A Grant recipients must only re-apply if they wish to 
change their level of funding or the purpose of their grant. The table below illustrates the 
Category A Grant recipients who are scheduled to receive funding in 2017, following 
Council approval of the budget. 

  

Recipient Total Funding 
Received 

(Through 2016) 

Proposed 
2017 

Funding 

Sooke Food Bank Society $24,862 $10,000 

Citizens on Patrol Sooke  $15,200 $2,800 

EMCS Society for the Sooke Youth Council $60,646 $3,500 

JDF Regional Park Watch Society $70,116 $5,000  

Sooke Community Arts Council $41,750 $4,000 

Sooke Residents in Need Society - 

Crisis Centre Program 

$79,547 $6,120 

Sooke Lions Club $16,000 $5,000 

Sooke Family Resource Society $35,436 $2,000 

Sooke Region Food CHI $58,265 $7,000 

Sooke Fine Arts Society $61,000 $7,000 

Vancouver Island South Film & Media Commission $3,500 $500 

Sooke Transition Town Society (Wild Wise Sooke) $4,150 $2,925 

Need 2 – Suicide Prevention Education & Awareness $35,129 $1,592 

TOTAL REQUESTED FOR 2017 $57,437 

  

Going forward, the new policy proposed for adoption will require all organizations to 
apply each year in which they wish to be considered for funding. For the organizations 
listed in the table above, Council has two options: 

  

1. Direct staff to include the organizations listed above as one-time line items in the 
2017 budget, (and begin applying with all other organizations for funding in 2018) 
OR 

2. Direct staff to inform the organizations listed above that they need to re-apply 
with all other applicants to be considered for funding in 2017. 

  

It is staff’s recommendation that Council include the organizations listed above as line 
items in the 2017 budget as these organizations are expecting to receive the levels of 
funding indicated in 2017. This provision will also allow a year’s notice to be given to 
these organizations so that they can prepare for the policy change. The deadline for all 
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Corporate Services 
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File No. 0550 

 

other grant applicants will be March 15, 2017, in advance of the 2017 budget 
deliberations. 

  

Recommendations: 

The following recommendations are made for Council consideration. That Council: 

  Approve the amended Community Grant Program Policy, 2017. 

  Direct staff to include current Category A Grant recipients as one-time line items 
in the 2017 budget, and inform them that they will be required to re-apply next 
year for funding. 

  Direct staff to schedule a meeting during 2017 budget deliberations to hear from 
2017 grant applicants. 

 

Budget/Financial Impacts: 

Streamlining the administration process of the Community Grants Program will result in 
savings of approximately 25-30 hours of staff time that could be diverted to other 
projects and efficiencies. 

 

Strategic Relevance: 
Excellence in Management and Governance 
Enhancing Community Livability 

 

Attached Documents: 

Attachment#1-Community-Grant-Program-Policy-2017 

Attachment #2-Community-Grants-Policy-Comparative 

Attachment #3-2017 Category A Grant Recipients 
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Attachment #1 

Community Grant Program Policy, 2017 
Page 1 of 5 

Policy No. 5.1 
 

Adopted October 22, 2001 
Amended March 22, 2004 

Amended February 12, 2007 
Amended March 25, 2008 

Amended June 23, 2008 

Amended January 14, 2013 

Amended February 24, 2014 
Amended February 14, 2017 

Community Grant Program Policy, 2017 
 

 

1. PURPOSE 
 

a) The District of Sooke may contribute to the general interest and advantage of the 
community through the awarding of community grants. 
 

b) Over and above the core functions of providing municipal services, the District of Sooke 
may assist local not-for-profit organizations who propose, through community projects, 
programs, services, activities and/or events, located primarily within the District of Sooke 
(“projects”), to improve the well-being of the District of Sooke community. 

 
c) The Community Grant Program is intended to assist and encourage District of Sooke-

based not-for-profit organizations (incorporated under the Society Act of BC) or 
unincorporated groups with demonstrated objectives that are not-for-profit or charitable in 
nature. District of Sooke organizations are those who are located within the District of 
Sooke, or whom conduct programs or events subject to Community Grant funding within 
the District. 

 
d) All Community Grants are awarded through a resolution of Council during the annual 

budget process.  
 

e) Community grants are awarded to an organization that provides an ongoing, valuable 
program to the community, yet is temporarily unable to raise all required funding, without 
assistance from the District. Community Grants are not intended to provide support for an 
indefinite period, and are awarded accordingly to the limitations indicted in Sec. 4 - 
Assessment Criteria.   

 
f) If an ongoing need is demonstrated and community benefit is determined sufficient, 

Council may, by resolution, create a line item in its budget for annual funding to an 
organization or program. 

 
g) A Community Grant may be awarded by Council for any amount up to, but not exceeding 

$7,000 annually. A Community Grant exceeding $7,000 in any given year may only be 
awarded by a unanimous resolution of Council. 

 
h) Community Grants are awarded for programs, activities, or events that that begin or take 

place within 365 days of the date the grant is awarded. 
 

i) Community Grants may be awarded for any capital or operational purpose, except travel 
expenses and wages.  
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Attachment #1 

Community Grant Program Policy, 2017 
Page 2 of 5 

2. ELIGIBILITY CRITERIA 
 

a) All Community Grant applications will be reviewed by Council as part of the annual budget 
process. 
 

b) Only Community Grant applications that meet the eligibility criteria identified in this policy, 
and as amended from time to time, will be considered.  
 

c) For Community Grant applications to be considered, the applicant must show a 
demonstrated financial need, and the primarily benefit of the grant must be to the District 
of Sooke community in one or more of these areas: 

 
i. Sports and recreation 
ii. Fine Arts and culture 
iii. Heritage 
iv. Public safety 
v. Community development, including promotion and economic development 
vi. Community beautification 
vii. Environmental sustainability 

 
d) No Community Grant application will be considered by Council unless all required 

application information has been provided and staff has confirmed completion of the grant 
application. It is the responsibility of the applicant to ensure all required information is 
provided adequately and on time. 
 

e) Grant applications and uses must conform to section 25(1) of the Community Charter.  
 

f) Grant applications must be consistent with the aims, objectives, and standards of the 
District, and must not be at variance with any District policies (e.g. the Official Community 
Plan). 
 

g) Applications from organizations and events that cross municipal boundaries, but primarily 
benefit the District of Sooke, may also be referred to the Juan de Fuca Electoral Area 
Director and the Capital Regional District for funding. 
 

h) No application requests for funding to individuals will be considered. 
 

i) Applications for financial assistance for commitments or expenses incurred prior to the 
approval of the application will not be considered unless Council has previously agreed to 
the commitment via resolution. 
 

j) Applications for assistance for projects that are the responsibility of other levels of 
government will not be considered. This provision does not preclude the District of Sooke 
from participating in joint funding with regional bodies, provincial or federal governments 
or agencies. 

 
k) Grant applications for banquets, conferences, tournaments, etc. will be considered only 

for regional, national or international events taking place in the District of Sooke. 
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Attachment #1 

Community Grant Program Policy, 2017 
Page 3 of 5 

 
l) To eliminate indirect funding, a grant will not be issued to an organization that in turn 

issues grants to other organizations, unless the applicant can clearly demonstrate, to 
Council’s satisfaction, that grant monies received from the District of Sooke will not be 
used to fund grants to other organizations. 

 

3. APPLICATION PROCEDURES 

 
a) All Community Grants, regardless of purpose, will be considered concurrently by Council 

during the annual budget process. To be considered by Council, all community grant 
applications must: 
 

i. Be received by January 15 of the budget year in which they are being considered for 
funding. 

ii. Include all necessary application documentation and information. 
iii. Be submitted to the District of Sooke on the official Community Grants Application 

Form, as amended from time to time, and in the manner indicated on the form. 
 

b) Incomplete applications will not be forwarded to Council for consideration. 
 

4. ASSESSMENT PROCESS 
 

a) Grant applications will first be reviewed by staff to ensure each application is complete. 
Completed applications will be forwarded to Council for consideration. 
 

b) Community Grant applicants will have the opportunity to appear before Council to speak 
to their application. Each presentation will be limited to 5 minutes, not including Council 
questions for the applicant. A presentation to Council is not required for an application to 
be considered. 

 
c) After hearing from grant applicants, Council may opt to consider the applications at that 

meeting, or defer the consideration of grant applications to a future meeting during budget 
discussions.    

 
d) Council is not constrained by the amount requested by the applicant in the community 

grant application, but rather may opt to award less than or more than requested, as 
identified in Section 1(g).  

 
e) All community grant decisions by Council are final and not subject to appeal. 

 
f) Results of community grant applications will be made known to the public following 

approval by Council. 
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Attachment #1 

Community Grant Program Policy, 2017 
Page 4 of 5 

5. ASSESSMENT CRITERIA 
 

a) Consideration of Community Grant applications may be made based on the following 
order of preference: 

 
i. The quality and excellence of the project. 
ii. Applications with secured funding sources other than from the District. 
iii. The group or organization has demonstrated sound financial and administrative 

management. 
iv. The group or organization has a broad base of community support and 

demonstrated track record of community service. 
v. The event/activity/program is accessible to and provides a service to a large portion 

of the community. 
vi. The event/activity/program will enhance the present and/or future well-being of the 

community. 
 

b) Community Grants may be awarded to any organization to a maximum of three 
consecutive years. Any organization receiving three consecutive years of Community 
Grant funding will be deemed ineligible to receive a Community Grant for a one-year 
period. 
 

c) Community Grants will only be considered from an organization that has provided a 
completed Community Grant Final Report regarding previously awarded grants, if 
applicable. 

 

6. CONDITIONS OF FUNDING 
 

a) Applicants for operational funding must acknowledge the support of the District of Sooke 
in all print and publicity material related to the project, including banners and signs on site 
during the event, activity, or program. 
 

b) Funds must be used for the purpose for which they were requested. If the originally 
intended purpose cannot be carried out, applicants must make a presentation to Council 
explaining the situation and their requested change.  If funds have already been advanced 
prior to the requested change in purpose, they must not be spent by the applicant until 
Council has approved the change. If Council does not approve of the change in purpose, 
then the applicant must return the funds.       

 
c) Community Grant recipients must submit a Community Grant Final Report in writing by 

December 1 of the year the grant was awarded. The Community Grant Final Report will 
include, but is not limited to: 

 
i. a brief evaluation of the project 
ii. copies of print material acknowledging the financial support of the District of Sooke 

(including but limited to newspaper articles, ads, press releases, social media, 
programs, etc.) 

iii. a financial statement of actual revenue and expenses for the project 
iv. attendance figures (where applicable) 
v. number of participants in the project 
vi. an evaluation of the impact on the community. 
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Attachment #1 

Community Grant Program Policy, 2017 
Page 5 of 5 

d) If a grant recipient’s event concludes after December 1, the recipient may be granted an 
extension until two weeks following the completion of their event to submit their 
Community Grant Final Report. 

 
e) The grant recipient may be asked to make a presentation to Council following completion 

of their event. 
 
f) In the event that the event, activity, program or project is not completed, the District of 

Sooke reserves the right to request the return of any portion of the grant funding. 
 

g) At the completion of a project, the successful applicant shall invite the District of Sooke to 
an opening ceremony, if such a ceremony is scheduled. 
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 Attachment #2 – Community Grants Program Policy Comparative 

 

Community Grant Program Policy, 2013 
 

PURPOSE 
 
A. The District of Sooke may contribute to the general interest and 

advantage of the community through programs of community 
grants as follows: 

 
Category A:  Annual Grant 

Category B:  Bi-Annual Grant 
 
B. Over and above the core functions of providing municipal 

services, the District of Sooke may assist local not-for-profit 
organizations who propose, through community projects, 
programs, services, activities and/or events located primarily 
within the District of Sooke (“projects”), to improve the well being 
of the District of Sooke community as a whole. (Legislative 
Authority – section 8(1) and 8(2) of the Community Charter). 

 
C. The Community Grant Program is intended to assist and 

encourage District of Sooke based not-for-profit organizations 
incorporated under the Society Act of BC or unincorporated 
groups with demonstrated objectives that are not-for-profit or 
charitable in nature. District of Sooke organizations are ones 
where the majority of the members reside within the 
municipality. 

 
D. All community grants are contingent upon being included in the 

District of Sooke annual operating budget.  
 
 

CATEGORY A:   ANNUAL GRANT 
 

i. Category A grants are made annually to a non-profit 
community group on the basis that it provides an ongoing 
valuable program to the community and is unable to raise 
all of its required funding without the District of Sooke 
assistance. These grants are not intended to provide on-
going support for an indefinite period of time.  

 
Community Grant Program Policy, 2017 
 

1. PURPOSE 
 
a. The District of Sooke may contribute to the general interest 

and advantage of the community through the awarding of 
community grants. 
 

b. Over and above the core functions of providing municipal 
services, the District of Sooke may assist local not-for-profit 
organizations who propose, through community projects, 
programs, services, activities and/or events, located primarily 
within the District of Sooke (“projects”), to improve the well-
being of the District of Sooke community. 

 
c. The Community Grant Program is intended to assist and 

encourage District of Sooke-based not-for-profit organizations 
(incorporated under the Society Act of BC) or unincorporated 
groups with demonstrated objectives that are not-for-profit or 
charitable in nature. District of Sooke organizations are those 
who are located within the District of Sooke, or whom conduct 
programs or events subject to Community Grant funding within 
the District. 

 
d. All Community Grants are awarded through a resolution of 

Council during the annual budget process.  

 
e. Community grants are awarded to an organization that provides 

an ongoing, valuable program to the community, yet is 
temporarily unable to raise all required funding, without 
assistance from the District. Community Grants are not intended 
to provide support for an indefinite period, and are awarded 
accordingly to the limitations indicted in Sec. 4 - Assessment 
Criteria.   
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i. Category A grants are reviewed annually by Council to 
ensure there continues to be a proven need for District 
assistance and a demonstrated sustainability for the 
program. 

 
 
CATEGORY B:   BI-ANNUAL GRANT 
 

i. Category B grants are normally for amounts exceeding $500 
and not exceeding $7,000. 

 
ii. Category B applications will only be considered for new 

projects or the enhancement of existing programs, activities 
or events that will be completed or take place within 365 
days of the date Council approves the grant. 

 
iii. Funding for Category B grants will not be provided for 

ongoing operational and maintenance costs.  Project costs 
will be considered ineligible if they primarily relate to: 

a. Administrative processes or supplies 
b. Touring and/or travel expenses 
c. Wages 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

f. If an ongoing need is demonstrated and community benefit is 
determined sufficient, Council may, by resolution, create a line 
item in its budget for annual funding to an organization or 
program. 
 

g. A Community Grant may be awarded by Council for any amount 
up to, but not exceeding $7,000 annually. A Community Grant 
exceeding $7,000 in any given year may only be awarded by a 
unanimous resolution of Council. 

 
h. Community Grants are awarded for programs, activities, or 

events that that begin or take place within 365 days of the date 
the grant is awarded. 

 
i. Community Grants may be awarded for any capital or 

operational purpose, except travel expenses and wages.  
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COMMUNITY GRANT PROGRAM 

 
1. General Eligibility Criteria 
 

a. All grant applications will be received and reviewed by the 
Community Grant Review Committee (“Committee”) and 
Council will consider the Committee’s recommendations for 
grants. 

 
b. The Committee will only consider and recommend to 

Council for approval grant applications that meet the 
Purpose of the Policy, primarily benefit the District of 
Sooke community and have a demonstrated financial need 
in the areas of: 

 
i. Sports and recreation 
ii. Fine Arts and culture 
iii. Heritage 
iv. Public safety 
v. Community welfare including promotion and 

economic development 
vi. Community beautification 
vii. Environmental 

 
c. No grant application will be considered by the Committee 

unless all applicable information has been provided and 
staff has confirmed completion of the grant application. 

 
d. Grant applications and uses must conform to section 25(1) 

of the Community Charter attached to this policy as 
Appendix 1.  

 
e. Grant applications must be consistent with the aims, 

objectives and standards of the municipality. Applications 
must not be at variance with the policies of the municipality 
(e.g. the Official Community Plan). 

 
 
 
 

 

COMMUNITY GRANT PROGRAM 
 

2. Eligibility Criteria 
 

a. All Community Grant applications will be reviewed by 
Council as part of the annual budget process. 

 
b. Only Community Grant applications that meet the eligibility 

criteria identified in this policy, and as amended from time 
to time, will be considered.  

 
c. For Community Grant applications to be considered, the 

applicant must show a demonstrated financial need, and 
the primarily benefit of the grant must be to the District of 
Sooke community in one or more of these areas: 

 
i. Sports and recreation 
ii. Fine Arts and culture 
iii. Heritage 
iv. Public safety 
v. Community development, including promotion and 

economic development 
vi. Community beautification 
vii. Environmental sustainability 

 
d. No Community Grant application will be considered by 

Council unless all required application information has been 
provided and staff has confirmed completion of the grant 
application. It is the responsibility of the applicant to ensure 
all required information is provided adequately and on time. 

 
e. Grant applications and uses must conform to section 25(1) 

of the Community Charter.  
 

f. Grant applications must be consistent with the aims, 
objectives, and standards of the District, and must not be 
at variance with any District policies (e.g. the Official 
Community Plan). 
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g. Applications from organizations and events which cross 

municipal boundaries, but primarily benefit the District of 
Sooke, may also be referred to the Juan de Fuca Electoral 
Area Director and the Capital Regional District for funding. 

 
h. No application requests for funding to individuals will be 

considered. 
 

i. Applications for financial assistance for commitments or 
expenses incurred prior to the approval of the application 
will not be considered unless Council has agreed to the 
commitment. 

 
j. Applications for assistance for projects that are the 

responsibility of other levels of government will not be 
considered. This does not preclude the District of Sooke 
from participating in joint funding with regional bodies, 
provincial or federal governments or agencies. 

 
k. Grant applications for banquets, conferences, tournaments, 

etc. will be considered only for regional, national or 
international events taking place in the District of Sooke. 

 
l. In order to eliminate indirect funding, a grant will not be 

issued to an organization that in turn issues grants to other 
organizations unless the applicant can demonstrate to the 
Committee that grant monies received from the District of 
Sooke will not be used to fund grants to other organizations. 

 
m. Any direct or indirect benefit from a permissive tax 

exemption will be noted for review during the assessment 
process.  

 
 
 
 
 
 
 
 

 
g. Applications from organizations and events that cross 

municipal boundaries, but primarily benefit the District of 
Sooke, may also be referred to the Juan de Fuca Electoral 
Area Director and the Capital Regional District for funding. 

 
h. No application requests for funding to individuals will be 

considered. 
 

i. Applications for financial assistance for commitments or 
expenses incurred prior to the approval of the application 
will not be considered unless Council has previously agreed 
to the commitment via resolution. 

 
j. Applications for assistance for projects that are the 

responsibility of other levels of government will not be 
considered. This provision does not preclude the District of 
Sooke from participating in joint funding with regional 
bodies, provincial or federal governments or agencies. 

 
k. Grant applications for banquets, conferences, tournaments, 

etc. will be considered only for regional, national or 
international events taking place in the District of Sooke. 

 
l. To eliminate indirect funding, a grant will not be issued to an 

organization that in turn issues grants to other 
organizations, unless the applicant can clearly demonstrate, 
to Council’s satisfaction, that grant monies received from the 
District of Sooke will not be used to fund grants to other 
organizations. 
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2. Application Procedures 
 

a) New Category A grant applications, and requests for 
changes to existing Category A grants, are due annually 
on September 30th the year prior to the requested funding.   

 
b) Grant applications under Category B will be considered for 

funding twice in a calendar year: 
 

i. The first application deadline is April 30 of each 
year; 

ii. The second application deadline is September 30, 
subject to availability of funds after the April 30th 
grants are awarded. 

 
c) Grant applications must be submitted to the Director of 

Finance of the District of Sooke on the official community 
grants application form attached as Appendix II with all 
requested support data in photocopy ready format. The 
Committee will ONLY consider complete applications. 
The application form can be obtained online at 
www.sooke.ca. or from the District of Sooke Finance 
Department. 

 
d) The application must: 

i. indicate the nature of the project 
ii. the reason for the project 
iii. indicate the likely impact and benefit of the project 

on the District of Sooke 
iv. indicate the number of people who will benefit from 

or participate in the project 
v. include the names of those who will be involved in 

carrying out the project; 
vi. include a list of the group’s directors or organizers 
vii. include a projected statement of revenue and 

expenses (Appendix II Budget) 
viii. include a financial statement of the previous year’s 

activity, if any 
 

e) Incomplete applications will not be forwarded to the 
Committee. 

3. Application Procedures 
 

a) All Community Grants, regardless of purpose, will be 
considered concurrently by Council during the annual 
budget process. To be considered by Council, all 
community grant applications must: 
 

i. Be received by January 15 of the budget year in 
which they are being considered for funding. 

ii. Include all necessary application documentation and 
information. 

iii. Be submitted to the District of Sooke on the official 
Community Grants Application Form, as amended 
from time to time, and in the manner indicated on the 
form. 

 
b) Incomplete applications will not be forwarded to Council 

for consideration. 
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3. Assessment Process 
 

a. Grant applications will first be reviewed by staff to ensure 
each application is complete and then forward a summary 
listing and the applications to the Committee for review and 
recommendation. 

 
b. For an application to be considered by the Committee, 

applicants for grants must appear before the Committee to 
speak to their application. In all cases the presentation 
should be limited to 5 minutes. Applicants will be contacted 
prior to the Committee meeting date.     

 
c. Following presentations, the Committee will review the 

applications and make its recommendation to Council.    
 

d. The Committee will recommend grants based on the 
amount requested only.  Funding may be recommended at 
an amount lower than what was requested.  

 
e. Council will review the Committee’s recommendations and 

make its decision. All decisions by Council are final. 
 

f. Results of applications will be made known following 
approval by Council. Applicants will be contacted after the 
Council decision has been made.     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Assessment Process 
 

a. Grant applications will first be reviewed by staff to ensure 
each application is complete. Completed applications will 
be forwarded to Council for consideration. 
 

b. Community Grant applicants will have the opportunity to 
appear before Council to speak to their application. Each 
presentation will be limited to 5 minutes, not including 
Council questions for the applicant. A presentation to 
Council is not required for an application to be considered. 

 
c. After hearing from grant applicants, Council may opt to 

consider the applications at that meeting, or defer the 
consideration of grant applications to a future meeting 
during budget discussions.    

 
d. Council is not constrained by the amount requested by the 

applicant in the community grant application, but rather 
may opt to award less than or more than requested, as 
identified in Section 1(g).  

 
e. All community grant decisions by Council are final and not 

subject to appeal. 

 
f. Results of community grant applications will be made 

known to the public following approval by Council.     
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4. Assessment Criteria 
 

a. Consideration of grant applications may be made based on 
the following order of preference: 

 
i. Applications are in the areas of eligibility. 
ii. The quality and excellence of the project. 
iii. Applications with funding coming from sources 

outside the funds sought from the municipality. 
iv. The group or organization has a demonstrated 

sound financial and administrative management. 
v. The group or organization has a significant number 

of volunteers and a broad base of community 
support. 

vi. The group of organization has a demonstrated 
track record of community service. 

vii. The event/activity/program is accessible to and/or 
meets the needs of a large portion of the 
community’s residents. 

viii. The event/activity/program will enhance the present 
and/or future economic well being of the 
community. 

 
b. Category B grants will not be awarded for the same or a 

similar project in consecutive years. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

5. Assessment Criteria 
 

a. Consideration of Community Grant applications may be 
made based on the following order of preference: 

 
i. The quality and excellence of the project. 
ii. Applications with secured funding sources other 

than from the District. 
iii. The group or organization has demonstrated sound 

financial and administrative management. 
iv. The group or organization has a broad base of 

community support and demonstrated track record 
of community service. 

v. The event/activity/program is accessible to and 
provides a service to a large portion of the 
community. 

vi. The event/activity/program will enhance the present 
and/or future well-being of the community. 

 
b. Community Grants may be awarded to any organization to 

a maximum of three consecutive years. Any organization 
receiving three consecutive years of Community Grant 
funding will be deemed ineligible to receive a Community 
Grant for a one-year period. 

 
c. Community Grants will only be considered from an 

organization that has provided a completed Community 
Grant Final Report regarding previously awarded grants, if 
applicable. 
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5. Conditions of Funding 
 

a. The applicant must acknowledge the support of the District 
of Sooke in all print and publicity material related to the 
project including banners and signs on site during the 
event. 

 
b. Funds must be used for the purpose for which they were 

requested. If the original intended purpose can not be 
carried out, applicants must make a presentation to 
Council explaining the situation and their requested 
change.  If funds have already been advanced prior to the 
requested change in purpose they must not be spent by 
the applicant until Council has approved the change. If 
Council does not approve of the change in purpose then 
the applicant must return the funds.       

 
c. Category B grant recipients must submit a final report (in 

the form attached as Appendix III) in writing within 60 
days of completion of the project (see Category B, 
section ii) and may be asked to make a presentation to 
the Committee or Council which includes: 

 
i. a brief evaluation of the project; 
ii. copies of print material acknowledging the financial 

support of the District of Sooke (including but 
limited to newspaper articles, ads, press releases, 
social media, programs, etc.) ; 

iii. a financial statement of actual revenue and 
expenses for the project (Appendix III Financial 
Statement); 

iv. attendance figures (where applicable); 
v. number of participants in the project ; and 
vi. an evaluation of the impact on the community. 

 
d. Category A grant recipients must submit an annual report 

(in the form attached as Appendix III or in report form) and 
may be asked to make a presentation to the Committee or 
Council annually on or before March 1st. 

 

6. Conditions of Funding 
 

a. Applicants for operational funding must acknowledge the 
support of the District of Sooke in all print and publicity 
material related to the project, including banners and signs 
on site during the event, activity, or program. 

 
b. Funds must be used for the purpose for which they were 

requested. If the originally intended purpose cannot be 
carried out, applicants must make a presentation to 
Council explaining the situation and their requested 
change.  If funds have already been advanced prior to the 
requested change in purpose, they must not be spent by 
the applicant until Council has approved the change. If 
Council does not approve of the change in purpose, then 
the applicant must return the funds.       

 
c. Community Grant recipients must submit a Community 

Grant Final Report in writing by December 1 of the year the 
grant was awarded. The Community Grant Final Report 
will include, but is not limited to: 

 
i. a brief evaluation of the project 
ii. copies of print material acknowledging the financial 

support of the District of Sooke (including but 
limited to newspaper articles, ads, press releases, 
social media, programs, etc.) 

iii. a financial statement of actual revenue and 
expenses for the project 

iv. attendance figures (where applicable) 
v. number of participants in the project 
vi. an evaluation of the impact on the community. 

 
d. If a grant recipient’s event concludes after December 1, the 

recipient may be granted an extension of two weeks 
following the completion of their event to submit their 
Community Grant Final Report. 
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e. In the event that the project is not completed, the District of 

Sooke reserves the right to request the return of the grant. 
 

f. At the completion of a project, the successful applicant 
shall invite the District of Sooke to an opening ceremony, if 
such a ceremony is scheduled. 

 
g. The successful applicant shall provide acknowledgement 

of funding support by the District of Sooke (such as a 
plaque) for a tangible capital project once is it completed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
e. The grant recipient may be asked to make a presentation 

to Council following completion of their event. 
 

f. In the event that the event, activity, program or project is 
not completed, the District of Sooke reserves the right to 
request the return of any portion of the grant funding. 

 
g. At the completion of a project, the successful applicant 

shall invite the District of Sooke to an opening ceremony, if 
such a ceremony is scheduled. 
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Attachment #3 – 2017 Category A Recipients 

 

Recipient Purpose of funding 

Sooke Food Bank Society Milk program for Sooke area youth and senior residents in need. 

Citizens on Patrol Sooke  
Patrol Sooke community during weekends, night hours, some day times, report 
any events to the RCMP and Speed Watch. 

EMCS Society for the 
Sooke Youth Council 

Youth engagement strategies, activities, and capacity building. 

JDF Regional Park Watch 
Society 

Park patrol persons to deter theft and vandalism from area parks (East Sooke 
Regional Park, Botanical Beach, Matheson Lake, Pike Road, Sooke Potholes, 
French and China Beaches). 

Sooke Community Arts 
Council 

Arts events stretching from East Sooke to Port Renfrew (Beach Art Festival, 
Members Art Show, Family Arts Fair, Art In the Park). Funds from District are 
matched by BC Arts Council.  

Sooke Residents in Need 
Society - 
Crisis Centre Program 

Provides food, a place to get help, or referral to other services.  Helps people 
threatened with eviction, loss of hydro, lack of heating oil, bus tickets to make 
medical appointments etc. 

Sooke Lions Club Canada Day celebrations for Sooke community. 

Sooke Family Resource 
Society 

Current scope is a Prenatal Program – focuses on prenatal and postnatal 
education, support and outreach families in the greater Sooke area. 
Prior to 2015 the scope was an Art Program (free of cost) for children up to 12 
years and young families of the Sooke community.  

Sooke Region Food CHI 
 

“Buy Local Campaign” and the “Food Growing and Recovery” programs aimed 
at increasing local food production and food growing opportunities to benefit 
the community.  

Sooke Fine Arts Society 
Support of programs within the Sooke Fine Arts Show that allow artists to 
directly engage with the community, including live music, artist demonstrations 
and artist talks. 

Vancouver Island South 
Film & Media Commission 

To help promote Sooke and the CRD as an ideal location for film productions. 
Supports educational training, seminars, industry mixers, familiarization tours, 
location scouting and extensive film support. 

Sooke Transition Town 
Society (Wild Wise Sooke) 

Program materials for a bear/human conflict reduction program in the Sooke 
community and for coordinator’s site visit costs and public education 
presentations. 

Need 2 – Suicide 
Prevention Education & 
Awareness 

Suicide prevention efforts within the CRD.  Includes delivery of Suicide 
Awareness for Youth program at Journey Middle School and EMCS.  Also for 
supporting the Youthspace.ca program for online access by youth.   
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District of Sooke 
Corporate Services 
Regular Council - February 14, 2017 

File No. 4020-20 

 

 

 

 

 
 

Remedial Action - 2364 Church Road 

 
 
RECOMMENDATION: 
 
THAT COUNCIL direct staff to take remedial action, regarding unsightly premises at 
2364 Church Road to ensure compliance with the Bylaw No. 296, Unsightly Premises 
and Objectionable Situations Bylaw, 2007. 
 
 

Report Summary: 
Administration is seeking approval from Council to affect clean-up and removal of items, 
including furniture, garbage throughout the property, and other discarded items, which are in 
contravention of the Bylaw and causing the property to remain Unsightly. This action would 
bring the property into compliance with Bylaw No. 296, Unsightly Premises and Objectionable 
Situations Bylaw, 2007. 

  

 

Previous Council Action: 

n/a 

 

Report: 
Neighbours have complained about garbage piled in the rear and front yards, discarded 
furniture, and other items, and residential use of a Recreational Vehicle. The RCMP has 
attended due to the activities on this property. 

  
Letters have been sent to the property owner, and occupant, identifying the issues and 
instructing how to resolve the matter. Repeat inspections have had no impact towards 
compliance. The property owner was advised of the most recent inspection date, by letter, and 
failed to attend. 

  
The request for implementing the Remedial Action is not taken lightly. Repeated inspections 
have not garnered the results expected of a property owner or occupant willing to co-operate. 
Efforts to involve the property owners have netted zero results. 
This remedial action would involve organizing a hauling company, and labourers, to remove 
items considered contributing to the Unsightly condition of the property. 
The neighbours are upset that this property continues to impact their property values and 
diminishes the overall appearance of the neighbourhood. 

 

Legal Impacts: 
Bylaw No. 296, Unsightly Premises and Objectionable Situations Bylaw, 2007; 
Community Charter [SBC 2003] Chapter 26, S. 8 Fundamental powers; 
Community Charter [SBC 2003] Chapter 26, S. 16 Authority to enter on or into property; 
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District of Sooke 
Corporate Services 
Regular Council - February 14, 2017 

File No. 4020-20 

 

 

 

Community Charter [SBC 2003] Chapter 26, S. 17 Municipal action at defaulter’s expense 
Community Charter [SBC 2003] Chapter 26, S. 64 Nuisances, disturbances and other 
objectionable situations. 

 

Budget/Financial Impacts: 
The District of Sooke will bear the initial costs of the clean-up; the bill is ultimately paid by the 
Property Owner, either at the time of service or on their taxes. 

 

Frequently Asked Questions: 
1. How long has the District been working with the occupant to seek compliance? 
A. September 2016 was the first complaint received from a neighbour and many complaints 
have been received since then. 

  
2. What authority does the District have to make a resolution to remove Unsightly conditions on 
the property? 
A. The Community Charter, ss 8(3)(h), 64 and 72 state that Council may impose remedial action 
requirements in relation to nuisances, refuse, garbage or other material that is noxious, 
offensive or unwholesome  

 

Strategic Relevance: 

Excellence in Management and Governance – The proposed remedial action will 
ensure compliance with District bylaws. 

 

Attached Documents: 

grp pics 2016_Dec_21 

Authorities - Unsightly Premises RPT 
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2364 Church Rd Taken by M. Mills, 21 December 2016
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2364 Church Rd Taken by M. Mills, 21 December 2016
Page 4 of 19

Page 38 of 110



2364 Church Rd Taken by M. Mills, 21 December 2016
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District of Sooke 
Corporate Services 
Regular Council - February 14, 2017 

File No. 0400-90 

 

 

 

 

 
 

Consent Request - CRD Bylaw No. 4142, Regional 
Parks Loan Authorization Bylaw No. 1, 2016 

 
 
RECOMMENDATION: 
 
THAT Council consent to the adoption of CRD Bylaw No. 4142, Regional Parks Loan 
Authorization Bylaw No. 1, 2016 in accordance with section 346 of the Local 
Government Act; AND direct staff to notify the Capital Regional District of Council's 
decision. 
 
 

Report Summary: 

The purpose of the Bylaw is to authorize the borrowing of up to $6.1 million to complete 
the E&N Rail Trail - Humpback Connector by 2019. The CRD requests that District of 
Sooke Council consider providing consent, as required in accordance with section 346 
of the Local Government Act. 

 

Report: 

Please refer to letter and attachments provided by the CRD. 

 

Legal Impacts: 
LGA - Consent on behalf of municipal participating area 
s. 346  If a proposed participating area is all of a municipality, the council may give participating 
area approval by 
              (a) consenting on behalf of the electors to adoption of the proposed bylaw, and 
              (b) notifying the board of its consent. 

 

 

Budget/Financial Impacts: 

The estimated cost to service the debt over 15 years is approximately $507,316 per 
year which results in an annual cost of $0.51 per $100,000 of assessed value. 

 

Attached Documents: 

CRD-BL4142,RegionalParksLoanAuthorization-ReqforDistrictConsent 
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C I? D CapitalRegional District I; 25i;,3(,o_3i)(;0

625 i‘lS(]rll(iStiocl, PO Box I000 i: 2S0.5(»ll.323/l

Making a difference...together ViCl()ll{l,BL’,Camila \/8W 256 wwwci<l.l>(.(a

January 30, 2017 File 3900-03

Mr. Gabryel Joseph
Director of Corporate Services
District of Sooke
2205 Otter Point Road
Sooke, BC V92 1J2

Dear Mr. Joseph:

RE: Bylaw No. 4142, Regional Parks Loan Authorization Bylaw No. 1, 2016

Attached is a copy of CRD Bylaw No. 4142 at third reading. Piease place this Bylaw on your next
Council agenda with a request to give consent to the adoption of the Bylaw in accordance with
Section 346 of the Local Government Act.

The purpose of the Bylaw is to authorize the borrowing of up to $6.1 Million in order to complete
the E&N Rail Trail — Humpback Connector by 2019. The estimate cost to service the debt over
15 years will be approximately $507,316 per year. The estimated annual cost per $100,000 of
assessed value for this debt is $0.51.

As background, please find attached staff reports to the CRD Board dated November 30 and
November 9, 2016, and a staff report to the Regional Parks Committee dated October 19, 2016.

Ifyou require additional information prior to fon/varding this request to Council, or if you wish to
have CRD staff present when Bylaw No. 4116 is presented to Council, please let me know.

Yours sincerely,

ML
Brent Reems
Senior Manager
Legislative and Information Services
T 250.360.3128
F 250.360.3130
E breems@crd.bc.ca

Encl.

EXEC-22078243 7-296

jj
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Capital Regional District Board — November 9, 2016
Supplementary information — Funding for the Completion of the E&N Rail Trail 2

# fl t‘ ' ' l I . . .
Jurisdiction gra')de°r(¢:)aa(llo<':1i:);(:.‘i|r!iJgl':;gr‘lEE‘§seN# of Iocatwns requmng a

Ra" Trail (AH phases) crossing still to be completed

Esquimalt/Songhees 8 1

Langford 4 3

Victoria 7 5

View Royal 2 1

Total 21 10

CONCLUSION

Completing phases 3 and 4 of the E&N Rail Trail is estimated to cost approximately $6.1 million.
Completing these phases would provide residents and visitors with an active transportation option
connecting the rapidly-growing Westshore communities to Victoria and enhance the quality of life
of CRD residents.

RECOMMENDATION

That the Capital Regional District Board receive this report for information.

Submitted by: MikeWalton, Senior Manager, Regional Parks

Concurrence: Larisa Hutcheson, P.Eng., General Manager, Parks & Environmental Services

Concurrence: Nelson Chan, MBA,CPA, CMA, Chief Financial Officer

Concurrence: Robert Lapham, MCIP, RPP, Chief Administrative Of?cer

BH:km

Attachments: Attachment 1 —October 19 Staff Report on Funding for Completion the E&N Rail

PREC-152977503149

Trail
Attachment 2 — E&N Development Plan Map
Attachment 3 —- Level Grade Crossings
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District of Sooke 
Corporate Services 
Regular Council - February 14, 2017 

File No. 0390-01 

 

 

 
 

Mayor's Caucus Registration  

 
 
RECOMMENDATION: 
 
THAT COUNCIL authorize Mayor Tait to attend the Mayor's Caucus to be held 
February 22 - 24, 2017, in Oak Bay;  

AND THAT the costs for registration be expended from the 2017 Council 
Travel/Conferences/Education budget.  
 
 

Report Summary: 

In accordance with the District of Sooke Council Expenses Policy, Council members 
require approval by resolution of Council to attend meetings, courses, seminars, 
conferences, and conventions. 

  

Mayor Tait has expressed interest to attend the Mayor's Caucus to be held February 22 
- February 24, 2017, in Oak Bay.  

 

 

Report: 

The Mayor's Caucus provides leadership development and networking opportunities for 
Mayors to come together and discuss issues of mutual importance.  

 

Legal Impacts: 

  

Council Expenses Policy, 1.5 

Council members require approval by resolution of Council to attend meetings, courses, 
seminars, conferences, and conventions to receive reimbursement in regards to costs 
associated with the “function”. 

 

Budget/Financial Impacts: 

Costs associated with registration will be at the expense of the District once approved 
by resolution of Council, in accordance with the Council Expenses Policy, 1.5. Costs 
would be expended from the 2017 Council Travel/Conferences/Education budget.  

  

The registration fee for the 2017 Mayors Caucus is $250.00.  

 

Strategic Relevance: 

Excellence in Management and Governance 

 

Attached Documents: 
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District of Sooke 
Corporate Services 
Regular Council - February 14, 2017 

File No. 0390-01 

 

DRAFT Agenda Mayor's Caucus 

Mayors Caucus' - Registration Form 
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 MAYORS’ CAUCUS
February 22 – 24, 2017
Oak Bay Beach Hotel

Oak Bay, B.C.

DRAFT AGENDA
 

Wednesday February 22
 Welcome Reception 6:30 – 9:00 pm MLAs invited

Thursday February 23
 Delegate breakfast and networking
 Caucus working session – identifying key local government issues
 Provincial Leaders Panel - with Q & A 
 Lunch  and networking
 Caucus working session:  developing a strategy for the provincial election
 Evening banquet with keynote speaker Bob McDonald from CBC’s Quirks & Quarks

Friday February 24:
 Friday morning study session which will include a tour of the Western Canada  Emergency 

Operations Centre at CFB Esquimalt
 Lunch
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MAYORS’ CAUCUS 
February 22nd to 24th, 2017 

Oak Bay Beach Hotel 
Oak Bay, B.C. 

REGISTRATION FORM 
 

 

Mayor’s Surname:  ________________________ First Name: ___________________________ 
Partner/Guest : 
Surname:  ________________________  First Name: ___________________________ 
 

Municipality: ________________________ 
 

Hotel where staying:_______________________ 
(We have secured special rates at the Oak Bay Beach Hotel  
Call 1-800-668-7758 and quote 73020  see attachment for 

more details ) 
  

Email address of delegate: 
 

________________________________________________________________________________ 
 

Food Allergies/Intolerances:  
     

     Delegate     Partner 

REGISTRATION FEES 

          Postmarked by Postmarked after  Amount  
          Jan. 10th, 2017 Jan. 10th, 2017 Enclosed             
 

 Caucus Participation Fee     $200  $250  _______ 
 Delegate Welcome Reception (Wednesday evening)  Incl.  Incl.  __Incl__ 
 Delegate Networking Breakfast (Thursday morning)  Incl.  Incl.  __Incl__ 
 Delegate Lunch (Thursday)     Incl.  Incl.  __Incl__ 
 Delegate Banquet (Thursday evening – limited seating available) $40  $40  _______ 
 Delegate Networking Breakfast (Friday morning)   Incl.  Incl.  __Incl__ 
 Meet the Navy (Morning excursion)    Incl.  Incl.  __Incl__ 
 

Please note: To help us budget for the caucus, if you are not planning on attending breakfasts or lunches please leave unchecked 

Partner or Guest: 
 Partner/Guest Welcome Reception (Wednesday evening)  $25  $35  ______ 
 Partner/Guest Banquet (Thursday evening – subject to availability) $60  $60  ______ 

 

Registration Fee Sub-Total ______ 

 

Add 5% GST (#121414809RT0001) ______ 
 

TOTAL FEES ENCLOSED 

(Payment must accompany registration)
  

CANCELLATION POLICY 
 

Full Refund of fees if cancellation received by February 1st, 2017 
No Refund: after February 1st, 2017.  
Please notify hazel.braithwaite@shaw.ca  of any changes to registration or if you are 
unable to attend. 

PPLEASE RETURN FORM AND MAKE CHEQUE PAYABLE TO: 
DISTRICT OF OAK BAY 

2167 Oak Bay Ave. 
Victoria, BC V8R 1G2 

For program, registration and other information, please email hazel.braithwaite@shaw.ca or call 250-598-3311 

For Oak Bay  Use 

Cheque #  

Date:  

Amount:  
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District of Sooke 
Financial Services 
Regular Council - February 14, 2017 

File No. 1710-20 

 

 

 
 

Budget Transfers 

 
 
RECOMMENDATION: 
 
THAT COUNCIL authorize staff to transfer the 2017 budget for Long-term Plans of 
$20,000 to the Official Community Plan (OCP) line item.  

 

AND THAT Council authorize staff to transfer the 2017 budget of $28,150 for the 
Chamber of Commerce to the budget for the Contract With RCMP ($12,000) and the 
budget for Other Outside Services ($16,150). 

  

AND THAT Council authorize staff to transfer $16,000 of the budget for Records 
Management to the budget for Other Outside Services. 

  

AND THAT Council authorize staff to transfer the 2017 budget of $1,307 for the CR 
Action Team to the budget for Relief Worker Remuneration. 

 
 
 

Report Summary: 

Report is requesting Council authorize budget transfers. There is no impact to 
expenditure totals in the Five Year Financial Plan Bylaw, 639-1. 

 

Report: 

The Official Community Plan (OCP) work that was started in 2016 is not anticipated to 
conclude until April 2017. There is no amount allocated for 2017 in the line item for OCP 
expenditures within the detailed document that supports the Five Year Financial Plan 
Amendment Bylaw, 639-1. The District may need to engage the services of a consultant 
during the timeframe anticipated to complete the OCP and the budget transfer would 
allow funding for those potential costs.  

 

The 2017 budget for the Contract with the RCMP needs to be increased to provide for 
the purchase of new specialized chairs for the officers at the detachment, estimated to 
cost $12,000.  The District pays 100% of the Accommodation related costs in the 
contract with the RCMP. Furniture and Equipment is part of the Accommodation costs.  
These costs can be funded by moving $12,000 from the Chamber of Commerce budget 
as it is no longer required since that agreement has been terminated. 

  

The 2017 budget for Other Outside Services (Common Services - Building) needs to be 
increased to provide for required repairs to the public washrooms, janitor closet and to 
the front counter reception area.  Transferring the remaining $16,150 of the budget for 
the Chamber of Commerce and $16,000 of the budget from Records Management will 
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District of Sooke 
Financial Services 
Regular Council - February 14, 2017 

File No. 1710-20 

 

cover the anticipated repair costs.  The budgeted amount of $35,000 for Records 
Management is not required in full since the archiving activities that had been included 
in the budget estimate are being provided internally.  Staff will be bringing forward a 
budget estimate of $19,000 for Records Management (versus the current $35,000) 
when the 2017-2021 Five Year Financial Plan is presented.  

  

The 2017 budget for CR Action Team (within Protective Services - Policing) is not 
required and can be transferred to the budget for Relief Worker Remuneration.  This will 
allow funds for reimbursement of clinical and general counseling services to deal with 
traumatic events experienced while performing their duties.  Staff will be bringing 
forward an Employee Assistance Program (EAP) benefits plan budget request for the 
volunteer firefighters as part of the presentation of the 2017-2021 Five Year Financial 
Plan. That EAP benefits plan will allow for affordable coverage of employee assistance 
services for the volunteers (career staff already have these benefits).  

 

 

Legal Impacts: 

The current approved 2017 budget is contained in the Five Year Financial Plan 
Amendment Bylaw, 639-1. This will remain the approved budget for 2017 until a new 
Five Year Financial Plan Bylaw for 2017 to 2021 is adopted by Council. 

 

Budget/Financial Impacts: 

Funding currently exists in the 2017 budget to provide for the transfers described above.  
The requested budget transfer authorizations would not result in an increase to any of 
the lines within Schedule A to the Five Year Financial Plan Amendment Bylaw, 639-1. 
As a result, there is no requirement for a bylaw amendment. 

 

Strategic Relevance: 

Fiscal Sustainability  

Excellence in Management and Governance  
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District of Sooke 
Financial Services 
Regular Council - February 14, 2017 

File No. 2240-20 

 

 

 
 

Morwenna Holdings Ltd.  

 
 
RECOMMENDATION: 
 
THAT COUNCIL authorize the Mayor and CAO to extend the services of Morwenna 
Holdings Ltd. from January 31, 2017 to March 31, 2017;  

 

AND THAT Council direct staff to pay invoices submitted by Morwenna Holdings Ltd. 
for 2017 out of the Council Contingency budget.  

 
 
 

Report Summary: 

Extension of the services of Morwenna Holdings Ltd. (Interim Fire Chief) until March 31, 
2017 and approval of related expenditures to come from Council Contingency. 

 

Previous Council Action: 

On November 14, 2016 Council approved an extension of the contract with Morwenna 
Holdings Ltd. (Interim Fire Chief) to January 31, 2017. 

 

Report: 

On November 14, 2016 Council approved an extension of the contract with Morwenna 
Holdings Ltd. (Interim Fire Chief) to January 31, 2017. Staff are anticipating the services 
will be required into March to assist with the Fire Department budget and IAFF 
negotiations and are requesting Council provide a further extension of the contract to 
March 31, 2017. The services are estimated to cost approximately $10,000.  

 

There is no specific line item for the 2017 Morwenna Holdings Ltd. expenditures within 
the detailed document that supports the Five Year Financial Plan Amendment Bylaw, 
639-1. Council contingency of $28,636.82 remains for 2017 and could be used to fund 
the estimated $10,000 Morwenna Holdings Ltd. expenditures.  

 

Legal Impacts: 

The current approved 2017 budget is contained in the Five Year Financial Plan 
Amendment Bylaw, 639-1. Council Contingency of $35,000 is included in the 2017 
budget within the “Other Municipal Purposes” line in Schedule A of the Bylaw. 
$28,636.82 remains for 2017 in the Council Contingency budget and could be used to 
fund the estimated Morwenna Holdings Ltd. expenditures. The requested approval in 
this report does not result in an increase to the expenditures in the Five Year Financial 
Plan Amendment Bylaw, 639-1. 

 

Budget/Financial Impacts: 
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Financial Services 
Regular Council - February 14, 2017 

File No. 2240-20 

 

Funding currently exists in Council Contingency to cover the estimated 2017 costs for 
Morwenna Holdings Ltd.  

 

Frequently Asked Questions: 

Not applicable 

 

Strategic Relevance: 

Fiscal Sustainability  

Excellence in Management and Governance  

 

Page 2 of 2

Page 74 of 110



CI-1 Correspondence for Information  
January 18, 2017 –  February 6, 2017 
 

Date 
Received 

Description  

Jan 18, 2017 Email from Ekaterina Karassev regarding Langford stand on Marijuana 
Dispensaries 

Jan 19, 2017 Email from Pure Water Running regarding Sponsorship Request for 
Great Himal Race 

Jan 23, 2017 Letter dated January 17, 2017 from the Greater Victoria Chamber of 
Commerce regarding Sustainable, Fair and Transparent Property Taxes 

Jan 25, 2017 Email from Capital Regional District (CRD) regarding Media Release: 
Royal Theatre to Receive Upgrades through Canadian Heritage Grant 

Jan 25, 2017 Letter dated January 20, 2017 from BC Association of Farmers’ Markets 
regarding Results of the 2016 BC Farmers’ Market Nutrition Coupon 
Program (FMNCP) 

Jan 26, 2017 Letter from Peter Van Loan, MP regarding Let’s Save Our Heritage 
Infrastructure – Support Bill C-323 

Jan 31, 2017 Letter dated January 23, 2017 from Canadian Postmasters and 
Assistants Association (CPAA) regarding Federal Government Standing 
Committee on Government Operations and Estimates (OGGO) Report.  
(A copy of the report can be found on the internet at 
http:/bit/ly/OGGO_EN) 

Jan 31, 2017 Letter dated January 24, 2017 from Victoria Real Estate Board (VREB) 
regarding Foreign Buyer Property Transfer Tax (FBPTT) 

Feb 6, 2017 Letter dated January 25, 2017 from West Coast Environmental Law and 
BC-based community environmental groups regarding We must hold 
fossil fuel companies responsible for climate change 

Feb 6, 2017 Letter dated January 30, 2017 from Vancouver Island Health Authority 
regarding Speech Language Pathologist Sooke Health Unit 
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